TEXAS TECH UNIVERSITY
HEALTH SCIENCES CENTER.
Paul L. Foster School of Medicine

2015 Annual Faculty Evaluation
Digital Measures Report Instructions for Faculty

This year, annual faculty evaluations will be conducted using a hybrid of the Digital Measures system and paper.

The portion prepared by the faculty member will be generated through Digital Measures and will replace the

faculty goals and objectives form manually completed by faculty in previous years. The evaluation form to be

completed by the chair and signed by the faculty member will be a paper-based form.

Step 1: Update your Digital Measures Profile

Please take this opportunity to complete your Digital Measures profile by logging in to the Digital Measures

system using your eraider username and password.

You may access the Digital Measures Activity Insight system and step-by-step faculty roadmap documents for

assistance on this PLFSOM website http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx
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Once you have logged in to Digital Measures, select “Manage Data”.
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Review your academic accomplishments

in the last year and update the teaching, scholarship, academically related public service, and clinical service (if

applicable) sections. Also enter any new continuing education and personal development.
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http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx

Step 2: Enter Faculty Goals

Under the General Information section, select Faculty Goals. If no data is entered, click “Add a New Item”.

You are currently managing date for John Bartlet.

Review a guide to manage your activities,
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Enter Faculty Goals
for 2014 and 2015

Review the goals you have
entered for 2014. This should
reflect the goals you completed
during your last evaluation (in
2014) for the current year.

Next, enter your 2015 faculty
goals for the upcoming year.

Enter goals for Teaching,
Scholarship, Academically Related
Public Service, Clinical Service,
and Continuing Education and
Personal Development. Click
save and return to store your
entries.

I Interests and Facuity Profile information
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Step 3: Run A Proofing Report

In Digital Measures,
select “Manage Data” to access the
University Main Menu screen.

At the bottom of the screen, you will see
a tab on the bottom right for “Rapid
Reports”. Click on this tab to open the
report menu.
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Once you click the Rapid Reports tab, a menu will appear with report options at the bottom of your screen.

(2] Productivity
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[*] Clinical Leadership
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Note: Changes to Microsaft Word reports do not change data in the system.
Note: Reports you run with Rapid Reports only include the person's data you are managing!
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Set Report Parameters:

Select “Proofing Report” as the report type.

Set “Start Date” to Jan 01, 2014. Set “End Date” to Jan 31, 2015 or the date of your evaluation
conference. The year must be set to 2015 in order to pick up your 2015 Faculty Goals.

Select Microsoft Word as the “File Format”.
Click “Run Report”. The report will open in Microsoft Word. Save the file on your PC.

Review your report by proofreading carefully. Make any edits to the format of the report in Microsoft
Word. If you need to correct or add data, make sure you enter the changes in Digital Measures, then run
a new report. Data which is edited in the Microsoft Word version of the report will NOT be reflected in
Digital Measures.

Submit a copy of your final proofing report to your department chair prior to your evaluation conference
by the deadline determined by your chair.

Wl o o 's 20150116-162808-CST.doc [Compatibility Made] - Microsoft Word - D EEN
" Tines New Bom - 12 A A - =-2-5F- I2® 4 9 " T AA "
AaBbCel | AsBbCI AaBb( 72
i ” B J G -deox x v.A ETIm i W - S Nomal | TN Spaong  Meadng -,’,"“ tanng
=il B - -
N t | '
Proofing Repon|

Persanal and Coutact [afermation

) Dr. fohnathon (¥okn) Chrieopher Bandet 11, Rick and Gimgper Francic Eadowed Chair

| jelmnchartendmbise odu, El Paso, 5001 El Paso Di, El Paso, TX, 79905, El Paso, ASB 1102,
(O15) 5551110 (505) 5550555, (S10) 155551 L www Jolinchagtiet com. Male, Amenican Indian
ot Aladka Native, Asian Indien, Nathve Havaiian, White, Not Hupazic, Yes, Gerzzmt
Brief Biography Lozem gpoum dolor st amet consectetam sfigaacny clit. Acneas cenmnode
ligula eger Solor. Aencan stasss Cum sodls satoque peoatbus ot magils dis pamunien mootes
mans ety rid 12 Domec quass febie, ulyicies nec, pelleniesque qu, prevem quis. sem. Nully
comsequal midss quis enite. Dovee pade jusio, fekagills vel allquet pee, valputate eget. ares In
ot juwe, thonous Ul lmperdiet 4, venenutis vitae, jumo. Nullas dictuss felis e pede 1olis
poetim. Muteger oncidun Cras dapibu. Vivames elemenmm semper s Aenem vidpuiste
eleifend telise. Arnes leo lissla, porttitor su, cossequat vitae, eleifend 3¢, enim. Aliguam lores
ante, dagibus i, viverra quis, faugiara, teilus. PhaseBas vivema nulla ut ssetes varius lacceet
Quisque mumum. Aeniemn inperder Exiam ulwicles nis vel augue Ownabiror silaxscotpes ulmicies
mini. Nam eger dui. Exam rhoacus Mascrnas sempas, tellus s pet condimmass thoncw, vem
Quass sexnper libero, st umet sdipiscing sern neque sedipsum. Nam quass nunc, blasds vel, lucws
palvinar, hendrens id. Jorem. Maecenas nec odio et ante tincidunt tempas Danec vitae sapyen ot
Nbero vemenatis faucibor Nullam guis ante Eoam sit amet occh ¢get ecos faucibas tincldome. D
4 leo Sed fringills msausis xit amiet bl Donec indales sagitss magna Sed comsequat, leo eget
bibendum seddes, augue velit cursas mme -

Teaching leneress)
Research lmeresxs) Keywords g .-

Fagm 1 of ) | wesde sty T TS: Link for DM Heport wY W | NS E 2 E w. i *




RESOURCES FOR FACULTY ASSISTANCE

ANNUAL FACULTY EVALUATION WORKSHOPS

Workshops will be conducted to assist faculty in updating their Digital Measures profiles, entering faculty goals,
and running the proofing report for the annual faculty evaluation.

Wednesday, March 4™ or Monday, March 9"
12:00 - 1:00 pm 12:00 - 1:00 pm
Lunch Provided Lunch Provided
CSB A3500 MEB 1140

To confirm your attendance, please contact the Office of Faculty Affairs at 215-4128.

ROADMAPS

A detailed step-by-step guide to data entry with screen prints and an explanation of required fields is available
online for each section of Digital Measures:

e General Information

e Teaching

e Scholarship/Research

e C(linical Service

o Academically Related Public Service

Visit the Digital Measures page at http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx

DIGITAL MEASURES SUPPORT

If you have any questions, contact the Office of Faculty Affairs and Development.

Hoi Ho, M.D. Sanja Kupesic, M.D., Ph.D.
Associate Dean, Faculty Affairs and Development Assistant Dean, Faculty Development
hoi.ho@ttuhsc.edu sanja.kupesic@ttuhsc.edu
915.215.4382 915.215.4388

Cindy Camarillo Tony Castaneda

Sr. Director, Faculty Affairs Associate Director, Faculty Affairs
cindy.camarillo@ttuhsc.edu tony.castaneda@ttuhsc.edu
915.215.4130 915.215.4127

Andre De La Cruz Eduardo Vasquez

Lead Analyst, Faculty Development Lead Analyst, Faculty Development
andre.de-la-cruz@ttuhsc.edu Eduardo.vasquez@ttuhsc.edu
915.215-4967 915-215-4967
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