
 

Page 1 of 5 

 

 
 

2016 Annual Faculty Evaluation Form 
Instructions for Faculty Members 

 
This year, annual faculty evaluations will be conducted using a hybrid of the Digital Measures system and paper 

form.   The portion prepared by the faculty member will be generated through Digital Measures.   The 

evaluation form to be completed by the chair and signed by the faculty member will be a paper-based form.    

 

Step 1:  Update your Digital Measures Profile  

Please take this opportunity to complete your Digital Measures profile by logging in to the Digital Measures 

system using your eRaider username and password.   

You may access the Digital Measures Activity Insight system and reference documents on this PLFSOM website   

http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx 

  

 

 

Once you have logged in to Digital Measures, select “Manage Data”.     

 

http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx
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You will need to update the following sections of your Digital Measures Profile in order to generate your Annual 

Faculty Evaluation Form: 

GENERAL INFORMATION 

 First Name, Last Name, Suffix 

 Date of Hire 

 Rank 

 Department 

 Track 

 Workload: Teaching, Clinical Service, Scholarship, Public Service 

 Faculty Goals 

o Review the goals you have entered for 2015.  

o This should reflect the goals you completed during your last evaluation (in 2015) for the current 

year.  Next, enter your 2016 faculty goals for the upcoming year.   

o Enter goals for Teaching, Scholarship, Academically Related Public Service, Clinical Service, and 

Continuing Education/ Personal Development.  

TEACHING 

 Scheduled Teaching 

 

CLINICAL SERVICE 

 Productivity 

 Clinical Leadership 

 

SCHOLARSHIP 

 Intellectual Contributions 

 Contracts, Grants and Sponsored Research 

 Presentations 

 

ACADEMICALLY RELATED PUBLIC SERVICE 

 Administrative Service 

 Public Service 

 

Make sure to enter all data for 2015 and SAVE all your entries. 
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Step 2:  Generate your Annual Faculty Evaluation Form 

Go to the PLFSOM Digital Measures Home Page and select Digital Measure Tools:  

http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx 

  

 

**PLEASE NOTE: The “Generate Annual Faculty Evaluation Report” tool is only accessible through the Texas Tech 
University Health Sciences El Paso network. The tool can be accessed using a computer on the El Paso campus or any 
device(laptop, ipad, etc.) connected to TTUHSC El Paso wireless services. An active Digital Measures account is 
required and staff with proxy access will not be able to use the evaluation tool** 

Next to “Digital Measures Tools” 
click on “CLICK HERE”  
 

Click on the “Generate Annual 
Faculty Evaluation Report” button 
 

http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx
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Step 3: Complete Annual Faculty Evaluation Form 

You will need to manually enter some information to complete your Faculty Evaluation Form in the Word 

Version of the report. The sections highlighted in yellow below will indicate which fields need to be manually 

completed in your Word file.  

   

 

1. Select “Faculty Academic 
Profile_2016_Eval” from the drop 
down menu

u 
 

 Click on the “Generate Annual 
Faculty Evaluation Report” button 
 2. The End Date and Start Date are 

defaulted to 1/1/2015 to 
1/31/2016. You do not need to 
change these parameters 
 
3. Click Generate Report 
 
4. A word document file will 
download. Open the Word 
Document, then save it to a folder 
on your computer or USB drive 
 



 

Page 5 of 5 

 

 

*NOTE: Changes made to the Microsoft Word document WILL NOT be reflected in the Digital Measures system 

 SAVE your completed form in Microsoft Word.   

 PRINT, SIGN and DATE the last page.  

 SUBMIT a copy of your signed form to your department chair prior to your evaluation conference by the 

deadline determined by your chair. 

RESOURCES FOR FACULTY ASSISTANCE 

ONLINE RESOURCES 

 Digital Measures Overview  A detailed step-by-step guide to data entry with screen prints and an 
explanation of required fields is available online for each section of Digital Measures, including  
General Information, Teaching, Scholarship/Research, Clinical Service and Academically Related Public 
Service sections.   

 Annual Faculty Evaluation Tutorial  An online video is available to guide you through the steps to 
generate your evaluation report.   

Visit the Digital Measures page at http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx 

DIGITAL MEASURES/ANNUAL EVALUATION SUPPORT   
If you have any questions, contact the Office of Faculty Affairs or the Office of Faculty Development.   
 
Annual Faculty Evaluations Support   Digital Measures Support  
 
KoKo Aung, M.D., M.B.A.     Eduardo Vasquez  
Associate Dean for Faculty Affairs    Lead Analyst, Faculty Development  
Koko.aung@ttuhsc.edu      Eduardo.vasquez@ttuhsc.edu 
915.215.4135      915-215-4382   
 
Cindy Camarillo      Andre De La Cruz 
Sr. Director, Office of Faculty Affairs and Recruitment    Lead Analyst, Faculty Development 
cindy.camarillo@ttuhsc.edu     andre.de-la-cruz@ttuhsc.edu 
915.215.4130      915.215-4382 
 
Miranda Alvarez       Miranda Alvarez  
Unit Coordinator, Office of Faculty Affairs   Unit Coordinator, Office of Faculty Affairs 
Miranda.alvarez@ttuhsc.edu     Miranda.alvarez@ttuhsc.edu  
915.215.4132      915.215.4132   

Enter any Department 
Administrations positions held in 
2015. 
 
 
Enter in goals and objectives for the 
next 12 months.  
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