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2016 Annual Faculty Evaluation Form
Instructions for Faculty Members

This year, annual faculty evaluations will be conducted using a hybrid of the Digital Measures system and paper

form. The portion prepared by the faculty member will be generated through Digital Measures. The

evaluation form to be completed by the chair and signed by the faculty member will be a paper-based form.

Step 1: Update your Digital Measures Profile

Please take this opportunity to complete your Digital Measures profile by logging in to the Digital Measures

system using your eRaider username and password.

You may access the Digital Measures Activity Insight system and reference documents on this PLFSOM website

http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx
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A Message to Faculty from Dr. Hoi Ho
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Faculty are the most valuable asset of any academic institution. Their contributions ar
essential not only for the career advancement but alse for the organization to achieve
However, documenting and reporting accurately faculty preductivity remains a cumben
inaccuracy and inefficiency

Digital Measures (DM) is a user-friendly, customizable web-based data management s
faculty to organize and generate report on scholarly activities including teaching, clinic_
and scientific presentations as well as clinical service and academically-related public

The completion of data entry into the Digital Measures is critically important for severd eRaider Sign-in o)
the annual faculty evaluaticn, the pre- tenure- promotion. the tenure-promoticn, ACGM|
for LCME and SACS accreditation. DM is a continuing process: and August 30, 2014

the first phase of DM data entry (data from July 1% 2012 to June 30" 2013)
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Te minimize interrupticn of faculty work schedule, the Office of Faculty Affairs & Deve
multiple tuterials, leaming modules and roadmaps to assist faculty members and their
the Digital Measures. In addition, to enhance efficiency and accuracy of the data entry
automated tocls to import data from cther sources into the Digital Measures.

The Office of Faculty Affairs & Development has scheduled several werkshops at eac
faculty and supperting staff in populating the DM, and to answer questions related to t
specific to each faculty member. Even with the help of supporting staff, it's the faculty]
accuracy and completeness of the data

The Office of Faculty Affairs & Development will provide technical support for the trainf
staff in cempleting the DM preject. We are leoking forward te werking with all of you in
project. Please do not hesitate to contact us for questions or technical suppoert.

Hoi Ho, M.D.

Associate Dean for Faculty Affairs and Development

Once you have logged in to Digital Measures, select “Manage Data”.

Page 1 of 5


http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx

You will need to update the following sections of your Digital Measures Profile in order to generate your Annual

Faculty Evaluation Form:

GENERAL INFORMATION
First Name, Last Name, Suffix
Date of Hire

Rank

Department

Track

Workload: Teaching, Clinical Service, Scholarship, Public Service

Faculty Goals

O

@)

TEACHING
Scheduled Teaching

Review the goals you have entered for 2015.

This should reflect the goals you completed during your last evaluation (in 2015) for the current

year. Next, enter your 2016 faculty goals for the upcoming year.

Enter goals for Teaching, Scholarship, Academically Related Public Service, Clinical Service, and

Continuing Education/ Personal Development

CLINICAL SERVICE
Productivity

SCHOLARSHIP

Clinical Leadership

Intellectual Contributions

Contracts, Grants and Sponsored Research

Presentations

ACADEMICALLY RELATED PUBLIC SERVICE
Administrative Service

Public Service

Make sure to enter all data for 2015 and SAVE all your entries.
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Step 2: Generate your Annual Faculty Evaluation Form

Go to the PLFSOM Digital Measures Home Page and select Digital Measure Tools:

http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx
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Welcome to Digital Measures

Link to access TTUHSC El Paso Digital Measures Activitylnsight =

A Message to Faculty from Dr. Hoi Ho

Faculty are the most valuable asset of any academic institution. Their contributions and accomplishments are

essential not enly for the career ad but alsc for the to achieve its vision and mission

However, d ing and reporting Jy faculty productivity remains a cumbersome task laden with P ”
inaccuracy and fic ency ! Next to “Digital Measures Tools
Digital (DM} is a friendly. b-based data software designed to help the .

faculty te erganize and generate report on schelarly activities including teaching, clinical productivity, publications. CI |Ck on ”CLI CK H E R E”

and scientific presentations as well as clinical service and academically-related public service
The completion of data entry into the Digital Measures is critically important for several essential functions including
the annual faculty evaluation, the pre- tenure- promaotion, the tenure-prometion, ACGME reports, and the preparation

for LCME and SACS accreditation. DM is a continuing process; and August 30%, 2014 is the deadline for completing
the first phase of DM data entry (data from July 1%, 2012 to June 30%, 2013)

To minimize interruption of faculty work schedule, the Office of Faculty Affairs & Development has developed
multiple tutcrials, learning modules and roadmaps to assist faculty members and their assisting staff in compl;
the Digital Measures. In addition, to enhance efficiency and accuracy of the data entry, we have develope:
automated tools to impert data from cther sources into the Digital Measures.

The Office of Faculty Affairs & Development has scheduled several workshops at each departme assist the

faculty and supporting staff in populating the DM, and to answer questions related to the DM as,
specific to each faculty member. Even with the help of supporting staff. it's the faculty resp:
accuracy and completeness of the data

The Office of Faculty Affairs & Development will provide technical support for the traifing of faculty and supporting
staff in completing the DM project. We are looking forward to working with all of ygéfin this important and exciting
project. Please do not hesitate to contact us for questions or technical suppo

Hei Ho, M.D.

Associate Dean for Faculty Affairs and Development

Annual Faculty Evaluations Infermation Video: CLICK HER|

Annual Faculty Evaluations Instructions for Facultg:

——
DIGITAL MEASURESTOOLSlr CLICK HERE E‘I

“*PLEASE NOTE: The “Generate Annual Faculty Evaluation Report” and the “Book Chapter Import” tools are only.
accessible through the Texas Tech University Health Sciences Center El Paso network. The tools can be accessed

TTUHSC El Paso

TTUHSC El Paso - Digital Measures Tools

@TTUHSC ELP Faculty Affairs - ROADMAPS

Hello, Log Cut
Click on the “Generate Annual
Faculty Evaluation Report” button
Please Select an Option
W Book Chapters Import
ECompleteness Report EGenerate Annual Faculty Evaluation Report

**pPLEASE NOTE: The “Generate Annual Faculty Evaluation Report” tool is only accessible through the Texas Tech
University Health Sciences El Paso network. The tool can be accessed using a computer on the El Paso campus or any
device(laptop, ipad, etc.) connected to TTUHSC El Paso wireless services. An active Digital Measures account is
required and staff with proxy access will not be able to use the evaluation tool**
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http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx

TTUHSC El Paso - Digital Measures Tools

I Home

Faculty Academic Profile_2C v

Templates:
Start Date End Date
01/01/2015 01/31/2016 All

tes

Hello, miralvarl

1. Select “Faculty Academic
“Profile_2016_Eval” from the drop
down menu

2. The End Date and Start Date are
defaulted to 1/1/2015 to
1/31/2016. You do not need to
change these parameters

3. Click Generate Report

Generate Report E

TTUHSC El Paso

@ 2016-02-23_....docx
|

¥ Show all downloads...

= 4. A word document file will
download. Open the Word
Document, then save it to a folder
on your computer or USB drive

Step 3: Complete Annual Faculty Evaluation Form

You will need to manually enter some information to complete your Faculty Evaluation Form in the Word

Version of the report. The sections highlighted in yellow below will indicate which fields need to be manually

completed in your Word file.

TEXAS TECH UNIVERSITY
HEALTH SCIENCES CENTER.
EL PASO.

FACULTY ACADEMIC PROFILE
2016 FACULTY EVALUATION
(To be completed by the Faculty Mermber)

Nameof Faculty Member  Johm C. Bardet, MD.

Date of Hire: July 2001

Current Associate Professor  Department  Imtemsl Medicine Track Tenure Track
Academic Rank:
Mid Point Evahiation Date: Results; ON/A 0Qn Track 0O8 Track O
Details
Anticipated Date of Application for Promotion; oNA
Anticipated Date of A pplication for Tenure: ONA
Date of Application for Post-Tenure: O NA
Primary ies (4 ined with Dep ‘hairy*
Check primary areas ity and enter imate parentage of time. =
Teaching ‘ % ‘Cliuical Service ‘ K3 ‘ Scholarship ‘ Fe ‘ Public Service ‘ %
evaluation
O Level 1 0 Level 2 O Level 3
Recognition: [ Loeal O Regional O NationalTntemational
Narrative

1

Faculty member’s goals & objectives for thenext 12 months:

in Clini

Olevdll O Level 2
Recognition: 0 Local
Narrative

— Number of Patients per Year:

Clinical Leadership

Division Chief, University Medical Center (UMC), Internal Medicine. (April 2015 - Present).

Faculty member's goaks & objectives for thenext 12 months:

ing the years(s) or since last evaluation
O Level 3

0O Regional 0 National International

O Level T O Level 2
Recoguifion: 0 Local
Narrative

1

Presentations

Accomplishmentin Scholarship during the years(s) or sincelast evaluation

Scholarships - Contracts, Grants and Sponsored Research

Faculty member’s goals & objectives for the next 12 months:
[

O Level 3

O Regional 0O National Internatienal

OLevell O Level 2
Recognition: 0 Loeal
Narrative

Administrative Service

Public Service

ically-Related Publi

Faculty member’s goals & objectives for the next 12 months:

0O Regional 0O Naticnal Tnternatienal
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A i inDi Admini

~___ Enter any Department
Administrations positions held in

: Narrative e

Faculty member’s goals & objectives for the next 12 months:
[

[ Please see attached supporting materials such = sudent
‘awards, abstracts, publications or awarded grants

jons, resident 013, COUSE,

Faculty Signature Date

.

2015.

= Enter in goals and objectives for the
next 12 months.

*NOTE: Changes made to the Microsoft Word document WILL NOT be reflected in the Digital Measures system

SAVE your completed form in Microsoft Word.
PRINT, SIGN and DATE the last page.

deadline determined by your chair.

SUBMIT a copy of your signed form to your department chair prior to your evaluation conference by the

RESOURCES FOR FACULTY ASSISTANCE

ONLINE RESOURCES
°

Digital Measures Overview A detailed step-by-step guide to data entry with screen prints and an

explanation of required fields is available online for each section of Digital Measures, including
General Information, Teaching, Scholarship/Research, Clinical Service and Academically Related Public

Service sections.

generate your evaluation report.

Annual Faculty Evaluation Tutorial An online video is available to guide you through the steps to

Visit the Digital Measures page at http://elpaso.ttuhsc.edu/fostersom/facultyaffairs/DigitalMeasures.aspx

DIGITAL MEASURES/ANNUAL EVALUATION SUPPORT

If you have any questions, contact the Office of Faculty Affairs or the Office of Faculty Development.

Annual Faculty Evaluations Support

KoKo Aung, M.D., M.B.A.
Associate Dean for Faculty Affairs
Koko.aung@ttuhsc.edu
915.215.4135

Cindy Camarillo

Sr. Director, Office of Faculty Affairs and Recruitment
cindy.camarillo@ttuhsc.edu

915.215.4130

Miranda Alvarez

Unit Coordinator, Office of Faculty Affairs
Miranda.alvarez@ttuhsc.edu
915.215.4132

Digital Measures Support

Eduardo Vasquez

Lead Analyst, Faculty Development
Eduardo.vasquez@ttuhsc.edu
915-215-4382

Andre De La Cruz

Lead Analyst, Faculty Development
andre.de-la-cruz@ttuhsc.edu
915.215-4382

Miranda Alvarez

Unit Coordinator, Office of Faculty Affairs
Miranda.alvarez@ttuhsc.edu
915.215.4132
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