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2018 ANNUAL FACULTY EVALUATION (Part I) 
Instructions for Faculty Members 

 
This year, annual faculty evaluations will be conducted using a hybrid of the Digital Measures system and paper 

form. The portion prepared by the faculty member will be generated through Digital Measures. The evaluation 

form to be completed by the chair and signed by the faculty member will be in paper format.    

 

Step 1:  Update Your Digital Measures Profile  

Please take this opportunity to complete your Digital Measures profile by logging in to the Digital Measures 

system using your eRaider username and password.   

You may access the Digital Measures Activity Insight system and step-by-step faculty roadmap documents for 

assistance via http://elpaso.ttuhsc.edu/som/facultyaffairs/digitalmeasures.aspx  

  

 

 

 

Log in using your eRaider and password 

http://elpaso.ttuhsc.edu/som/facultyaffairs/digitalmeasures.aspx
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Once you have logged in to Digital Measures, select “Manage Activities.”     

Update all of the fields below in your Digital Measures profile. All of the fields below are required in order to 

generate your Annual Faculty Evaluation Form. Make sure to enter all data for 2017 and to SAVE all of your 

entries. 

 

 General Information 
 Personal and Contact Information 

o First Name, Last Name, Suffix 

 Administrative Data-Permanent Data 

o Information has been pre-populated for this section. Please verify that Date of Hire is correct. 

 Administrative Data-Yearly Data 

o Information has been pre-populated for this section. Please verify and if needed, update the 

2017-2018 academic year information for Department, Faculty Rank, and Tenure Status. 

 Workload Information 

o Teaching, Clinical Service (if applicable), Scholarship, Public Service 

 Faculty Goals 

o Review the goals you have entered for 2017. 

o This should reflect the goals you completed during your last evaluation (in 2017) for the current 

year.  Next, enter your 2018 faculty goals for the upcoming year. 

o Enter goals for teaching, scholarship, academically related public service, clinical service, and 

continuing education/ personal development. 

 Teaching 
 Scheduled Teaching 

 Clinical Service (if applicable) 
 Productivity 

 Clinical Leadership 

 Scholarship 
 Intellectual Contributions 

 Contracts, Grants and Sponsored Research 

 Presentations 

 Academically Related Public Service 
 Administrative Service 

 Public Service 
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Step 2:  Generate your Annual Faculty Evaluation Form 

Go to the Digital Measures Home Screen: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the “Run Reports” tab 
 

Expand the drop-down menu and 
select “Annual Faculty Evaluation  
Report” 
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1. Change the date range as 
follows:  
Start Date: 01/01/2017  
End Date: 1/01/2018 
 

2. Click “Run Report” 

3. A Word document will 
download. Open the Word 
document and save it to a folder 
on your computer or USB drive 
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Step 3: Complete Annual Faculty Evaluation Form 

You will need to manually enter some information to complete your Faculty Evaluation Form. The sections 

highlighted in yellow below indicate which fields need to be manually completed.  
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NOTE: Changes made to the Microsoft Word document WILL NOT be reflected in the Digital Measures system. 

 Save your completed form, and print, sign and date the last page.  

 Submit a copy of your signed form to your department chair prior to your evaluation conference by 

the deadline determined by your chair. 

 

 

 

Enter any department-level 
administration positions 
held in 2017. 
 
 

Enter goals and 
objectives for the next 
12 months.  
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RESOURCES FOR FACULTY ASSISTANCE 

ROADMAPS 

A detailed, step-by-step guide to data entry with screen prints and an explanation of required fields is available 
online for each section of Digital Measures: 

General Information 

Teaching 

Scholarship/Research 

Clinical Service 

Academically-related Public Service 
Visit the Digital Measures page at http://elpaso.ttuhsc.edu/digitalmeasures.  

ANNUAL EVALUATION SUPPORT/DIGITAL MEASURES  
If you have any questions, contact the Office of Faculty Affairs. 
 
 

Annual Faculty Evaluations Support    Digital Measures Support  
 

  
Cindy Camarillo       Jamal Nava 
Senior Director, Office of Faculty Affairs and Recruitment    Lead Analyst, Faculty Information Systems, 
Digital Measures TTUHSC El Paso Institutional Administrator  Office of Faculty Affairs 
cindy.camarillo@ttuhsc.edu     jamal.nava@ttuhsc.edu  
915-215-4130       915-215-4908    
       
 
Miranda Alvarez         
Assistant Director, Faculty Services  
Office of Faculty Affairs 
Digital Measures PLFSOM Liaison  
miranda.alvarez@ttuhsc.edu      
915-215-4132  
 
 
 

Office of Faculty Affairs 
KoKo Aung, M.D., M.P.H. 

Assistant Vice President for Faculty Affairs, TTUHSC El Paso 
Associate Dean for Faculty Affairs, PLFSOM 
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