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TEXAS TECH UNIVERSITY HEALTH SCIENCES CENTER EL PASO 

Operating Policy and Procedure 

HSCEP OP:   77.05, Student Leaves of Absence and Suspensions 
 
PURPOSE:   The purpose of this Texas Tech University Health Sciences Center El Paso (TTUHSC El 

Paso) Operating Policy and Procedure (HSCEP OP) is to establish a standardized, 
institution-wide framework for student leaves of absence, administrative leaves, 
suspensions, and related reentry processes. As a health sciences center, TTUHSC El 
Paso operates academic, clinical, research, laboratory, simulation, and community-based 
educational programs. This HSCEP OP is intended to protect students, patients, 
employees, volunteers, visitors, clinical partners, and the University community, while 
supporting consistent administrative processes across all Schools and programs. 
 
This HSCEP OP applies to all students enrolled in any TTUHSC El Paso School, degree 
program, certificate program, or other academic program, except to the extent a School-
level handbook or program requirement imposes additional standards that are consistent 
with this policy, accreditation requirements, licensure requirements, or other applicable 
institutional rules. 
 

REVIEW: This HSCEP OP will be reviewed by May 1 of every even-numbered year (ENY) by each 
School’s Dean or designee and the Assistant Vice President for Student Services & 
Student Engagement (AVP SSSE) with recommendations for revisions forwarded to the 
Vice President for Academic Affairs (VPAA) or designee by May 15. 

DEFINITIONS: 

Academic Success Plan: A written plan developed by the student and the School, as applicable, to support 
the student's successful return to academic participation. It may include remediation, course sequencing, 
tutoring, coaching, advising, professionalism expectations, or other conditions reasonably related to 
academic progression. 

Administrative Health or Safety Leave: An interruption in a student's participation in coursework, clinical 
education, research, or other curricular activities when the University determines, based on an 
individualized assessment, that the student's continued participation may pose a significant risk to the 
health, safety, or welfare of the student or others, or may substantially impair the institutions academic, 
clinical or research operations. An Administrative Health or Safety Leave is administrative and supportive 
in nature and is not, by itself, a disciplinary sanction or a finding of misconduct. 

Enrollment: Registration in credit-bearing coursework or other officially recorded academic participation in 
a TTUHSC El Paso academic program. 

Fitness-for-Duty or Fitness-to-Return Assessment: An evaluation conducted by an appropriately 
licensed health professional, as determined by the University based on the circumstances, to assist in 
determining whether a student is able to safely and effectively participate in the essential requirements of 
the student's educational program, with or without reasonable accommodation, and whether conditions for 
return are appropriate. In matters involving acute mental health concerns, threats, violence risk, or 
psychiatric hospitalization, the University may require evaluation by a licensed psychiatrist. 

Interruption of Enrollment: A temporary break in a student's enrollment for a defined period, after which 
the student may be eligible to continue their studies or otherwise return under applicable policies and 
conditions. 
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Leave of Absence (LOA): An extended temporary interruption in a student's participation in coursework, 
clinical rotations, research, and other curricular activities. A leave of absence may be student-initiated or 
School-initiated, and may or may not include an interruption of enrollment. 

Leave of Absence with Interruption of Enrollment (LOA-IE): A leave of absence that results in a 
temporary withdrawal or other interruption of enrollment status in the student information system. 

Leave of Absence without Interruption of Enrollment (LOA-NI): A short-term leave of absence during 
which the student remains enrolled and is expected to complete the academic term as originally enrolled, 
subject to School approval and program requirements. 

Reentry Plan: A written document setting forth the conditions, steps, approvals, and timelines for a 
student's return following an LOA-IE, Administrative Health or Safety Leave, or suspension. 

Summary Suspension: A suspension imposed with immediate effect when the University determines that 
prompt action is necessary to protect the health, safety, welfare, or orderly academic, clinical, or research 
operations. 

Suspension: A University imposed interruption in a student's participation in coursework and other 
curricular activities, including clinical rotations, based on academic deficiencies, misconduct, or other policy-
based grounds. A suspension may or may not include an interruption of enrollment, depending on its 
duration and effect on the student's ability to complete the academic term as originally enrolled. 

Technical Standards or Essential Requirements: The nonacademic and academic abilities, 
competencies, professional behaviors, and other essential requirements that a student must be able to 
satisfy, with or without reasonable accommodation, in order to meet the requirements of a program. 

University or Institution: TTUHSC El Paso acting through the authorized administrators, officials, offices, 
and decision-makers assigned responsibilities under state or federal law, Texas Higher Education 
Coordinating Board (THECB) rule, regent rule, or institutional policy or procedure. A reference to an action, 
approval, determination, discretion, or authority of the University or Institution means institutional action 
exercised through the official or officials responsible for the applicable matter under this policy or other 
applicable institutional policies or procedures. Such a reference does not confer unilateral authority on any 
one administrator unless this policy expressly assigns that authority to that administrator. 

POLICY/PROCEDURE: 

1. General Principles 

a. The Institution may approve, impose, or administer a leave of absence, Administrative Health or 
Safety Leave, or suspension when necessary to support student wellbeing, maintain academic and 
professional standards, preserve patient and community safety, or protect the operations and 
learning environments of the University. 

b. School-level handbooks and program requirements may establish additional procedures or 
standards consistent with this policy, including standards required by accreditation bodies, 
licensing boards, clinical affiliates, or external placement sites. 

c. Nothing in this policy limits the University's authority to take immediate protective action, including 
contacting law enforcement, emergency medical services, clinical site leadership, or other 
appropriate officials when circumstances reasonably require such action. 

d. No student shall be placed on an Administrative Health or Safety Leave solely because the student 
has a disability, has sought counseling or medical care, has been hospitalized, or has disclosed a 
physical or mental health condition. Any such action must be based on an individualized 
assessment of behavior, functional impact, safety risk, or inability to meet program requirements. 



HSCEP OP 77.05 
Page 3 of 9 

March 9, 2015 
Revised: September 11, 2026 

 

e. A leave, administrative leave, or suspension may affect academic progression, graduation timing, 
tuition and fee liability, financial aid, immigration status, student employment, student organization 
eligibility, access to University systems and facilities, clinical placement eligibility, licensure 
timelines, and other administrative matters. Students are responsible for consulting the appropriate 
University offices. 

 
2. Categories of Leave and Suspension 

 
TTUHSC El Paso recognizes the following categories, which may be further described in School-level 
handbooks: 
 
a. LOA-NI, generally for short-term health, personal, family, or professional circumstances. 
b. LOA-IE, including but not limited to medical, personal, military, and other compelling circumstances 

that require interruption of enrollment. 
c. Administrative Health or Safety Leave. 
d. Academic suspension. 
e. Conduct suspension. 
f. Summary suspension. 
 
A student may be subject to more than one process if warranted by the circumstances. For example, a 
summary suspension may be followed by academic or conduct proceedings, or by an Administrative 
Health or Safety Leave determination. 

 
3. Student-Initiated Leave of Absence 

 
a. A student seeking a leave of absence shall contact the Office of Student Affairs, or the comparable 

School office or individual designated by the Dean of the student’s school. The appropriate office 
or individual and school specific policies or procedures related to requesting a leave of absence 
shall be outlined in each school’s student handbook. 
 

b. A request for leave should be submitted in writing and should state the reason for the request, the 
requested start date, the anticipated duration, and any information reasonably necessary to 
evaluate the request. 
 

c. A student requesting a medical leave or other leave based on health-related circumstances may 
be required to provide documentation, as determined by the institution, from an appropriately 
licensed treating professional supporting the need for leave, the functional impact on participation, 
and the anticipated duration of the leave. 
 

d. Approval of a student-initiated leave is not automatic. The relevant Dean or designee shall 
determine whether the leave is approved, whether it will be designated as an LOA-NI or LOA-IE, 
the effective dates of the leave, and any conditions applicable to return. 
 

e. LOA-NIs generally should not exceed thirty calendar days. The thirty-day period represents the 
maximum duration ordinarily permitted for an LOA-NI and does not create an entitlement to a leave 
of that duration. Approval, duration, and conditions of an LOA-NI shall be determined by the 
University based on the student's circumstances, the student's ability to complete the academic 
term as originally enrolled, applicable accreditation, licensure, and clinical requirements, and the 
University's obligations under applicable federal and state law, including laws requiring reasonable 
accommodations or modifications. If the leave will prevent completion of the term as originally 
enrolled, the University shall designate the leave as an LOA-IE or take other appropriate action. 
 

f. LOA-IE generally is limited to one year, except when a longer period is required by law or approved 
due to military obligation or other extraordinary circumstances. A leave does not automatically 
extend any maximum time for degree or certificate completion unless expressly approved. 
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g. A student who does not return by the approved end date of an LOA-IE, and who has not received 
an approved extension, shall be considered withdrawn and must be formally readmitted or 
otherwise approved for return under applicable School procedures before re-enrolling. 

 
4. School- or Institution-Initiated Leave or Suspension 

 
The AVP SSSE or the Dean of the student's School, or their respective designees as authorized by 
institutional policy, may impose a leave or suspension when warranted by academic, conduct, health, 
or safety concerns, including but not limited to the following: 

 
a. Failure to satisfy academic or professional performance standards. 

 
b. Misconduct as set forth in the Institutional Student Handbook, School-level handbooks, or other 

applicable University rules. 
 

c. Behavior that poses or may pose a threat of harm to self or others. 
 

d. Behavior that materially disrupts the normal operations of TTUHSC El Paso or its educational, 
clinical, research, or service environments. 
 

e. Behavior that interferes with, or creates a hostile, intimidating, or unsafe environment for, students, 
employees, volunteers, visitors, patients, or clinical partners. 
 

f. Inability to safely or effectively participate in the essential requirements of the academic program, 
with or without reasonable accommodation. 
 

g. Failure to comply with the terms of a prior leave, reentry plan, academic success plan, 
professionalism agreement, or suspension. 

 
5. Summary Suspension 

 
a. A student may be summarily suspended when immediate action is reasonably necessary to protect 

the health, safety, or welfare of any person, to preserve patient safety, to protect clinical or 
educational operations, or to prevent substantial disruption of University activities. 

 
b. Grounds for summary suspension include, but are not limited to: 

i. Conduct involving physical harm or threat of harm to any person. 
ii. Conduct suggesting a substantial and immediate safety risk in an educational, clinical, 

research, or patient care setting. 
iii. Serious disruption of University operations. 
iv. Egregious violations of the Institutional Student Handbook or a School-level code of conduct. 
v. Conduct that may constitute a serious violation of local, state, or federal law and that materially 

affects the University community or its operations. 
 

c. A summary suspension may be issued only by the AVP SSSE, the Dean of the student's School, 
or an individual formally serving in that office on an acting basis pursuant to institutional policy. The 
authority to issue a summary suspension may not otherwise be delegated. 

 
d. Notice of a summary suspension may initially be communicated verbally or in writing and shall be 

followed by written notice as soon as practicable, ordinarily within twenty-four hours. The written 
notice shall state, to the extent appropriate under the circumstances: 
i. The basis for the action. 
ii. The effective date and scope of the suspension. 
iii. Any interim restrictions. 
iv. The effect on the student's enrollment and academic participation. 
v. The process and deadline for appeal. 
vi. Any immediate steps required of the student. 
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vii. Whether further academic, conduct, or administrative proceedings will follow. 
 

e. During a summary suspension, the University may impose interim restrictions, including but not 
limited to: 
i. Removal from classrooms, laboratories, simulation centers, clinics, hospitals, community sites, 

and other University or affiliated sites. 
ii. Prohibition from patient care, research activity, or other assigned educational functions. 
iii. Temporary restriction or deactivation of identification badge access, electronic systems access, 

email access, learning management systems, or electronic health record access, as 
appropriate. 

iv. Prohibition from participating in student organizations, leadership roles, ceremonies, travel, or 
other co-curricular and extracurricular activities. 

v. No-contact directives. 
vi. Limited or supervised campus access for approved administrative purposes only. 

 
f. The issuing official shall ensure that relevant records, witness information, and supporting 

documentation are collected and securely maintained in accordance with University policy and 
applicable law. 

 
g.  A student may appeal a summary suspension in writing within two business days of written notice. 

The appeal shall be submitted to the VPAA or designee. Upon receipt of the appeal, the VPAA or 
designee shall notify the issuing official and the appropriate School and obtain any records, witness 
statements, or other information necessary to conduct the review. The VPAA or designee shall 
issue a decision as promptly as practicable, ordinarily within two business days. A final appeal may 
be made in writing to the President or designee within two business days of the first appeal decision. 
The decision of the President or designee is final. 

 
h. Following the issuance of a summary suspension and resolution of any appeal, the University and 

relevant School shall initiate or continue any appropriate academic, conduct, or administrative 
processes. Those processes may continue, modify, or replace the summary suspension. 

 
6. Administrative Health or Safety Leave 

 
a. A student may be placed on an Administrative Health or Safety Leave when the University 

determines, based on an individualized assessment, that the student's continued participation may 
pose a significant risk to the student or others, may substantially disrupt the educational or clinical 
environment, or may not be feasible because the student is unable to meet the essential 
requirements of the program, with or without reasonable accommodation. 

 
b. The individualized assessment may consider available information from faculty, staff, clinical 

supervisors, student affairs professionals, law enforcement, treating professionals, the student, and 
other reliable sources, as appropriate. 

 
c. An Administrative Health or Safety Leave is not, by itself, a disciplinary finding. The University may 

separately pursue conduct or academic processes when warranted. 
 
d. When circumstances permit, the student shall be given notice of the proposed leave and an 

opportunity to respond before the leave is imposed. When immediate action is necessary, the 
University may impose the leave first and provide the opportunity to respond promptly thereafter. 

 
e. Written notice of an Administrative Health or Safety Leave shall describe the basis for the action, 

the effective date, the scope of restrictions, the general conditions for return, and any appeal rights. 
 
f. During an Administrative Health or Safety Leave, the University may impose the same interim 

restrictions described for a summary suspension, as appropriate. 
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7. Financial Aid, Enrollment Reporting, and Return of Title IV Funds 
 

a. A leave of absence, Administrative Health or Safety Leave, suspension, summary suspension, 
withdrawal, or other interruption of enrollment may affect a student's financial aid eligibility, tuition 
and fee liability, enrollment reporting, loan repayment status, satisfactory academic progress, 
veterans’ benefits, scholarships, and other aid or benefit programs. 

 
b. For students who receive or may receive federal Title IV financial aid, the Office of Financial Aid, in 

coordination with the Office of the Registrar and the relevant School, shall determine whether the 
student's enrollment interruption must be treated as a withdrawal for Return of Title IV Funds 
purposes or whether it qualifies as an approved leave of absence for Title IV purposes. 

 
c. Approval of a leave of absence under this policy for academic or institutional purposes does not 

necessarily mean that the leave qualifies as an approved leave of absence for federal Title IV 
purposes. The University will apply applicable federal requirements, including requirements related 
to written leave requests, reasonable expectation of return, duration limits, additional charges, 
return to coursework, and required loan repayment disclosures. 

 
d. If a student does not return from a leave of absence by the approved return date, fails to resume 

attendance as required, or otherwise ceases attendance, the University may be required to treat 
the student as withdrawn for financial aid, enrollment reporting, and related administrative 
purposes. 

 
e. For actions initiated or administered by a School, the relevant School shall coordinate with the 

Office of Student Services and Student Engagement and provide timely and complete notice and 
documentation necessary for the Office of the Registrar and the Office of Financial Aid to perform 
their respective responsibilities. For actions initiated or administered by the AVP SSSE, the Office 
of Student Services and Student Engagement shall coordinate with the relevant School to obtain 
and communicate the academic and program-specific information necessary to administer the 
action. 

 
The School and the Office of SSSE shall each provide timely notice of material changes, including 
the effective date of the leave, suspension, or withdrawal; the student's last date of attendance or 
academically related activity, when applicable; the expected return date; any change in return 
status; and any failure to return. 

 
f. Students are responsible for consulting with the Office of Financial Aid, Student Business Services, 

and any other applicable office before requesting or beginning a leave or withdrawal, when 
practicable, and before returning from an interruption of enrollment. The University cannot 
guarantee that approval of a leave, suspension, or reentry plan will preserve financial aid eligibility 
or prevent repayment obligations. 

 
8. Student-Initiated Withdrawal 

 
Nothing in this policy precludes a student from requesting or completing a voluntary withdrawal in 
accordance with applicable University withdrawal procedures and federal Title IV requirements. A 
student who wishes to withdraw, rather than request or continue a leave of absence, should notify the 
relevant School, the Office of the Registrar, and the Office of Financial Aid as soon as practicable. 
 
For students who receive, or may receive, federal Title IV financial aid, the Office of Financial Aid, in 
coordination with the Office of the Registrar, shall determine the financial aid consequences of the 
withdrawal, including any required Return of Title IV Funds calculation, loan status reporting, repayment 
implications, and related disclosures. 
 
Approval, denial, or continuation of a leave of absence under this policy does not limit the University's 
obligation to process a student withdrawal when required under applicable law, institutional policy, or 
federal financial aid rules. 
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9. Fitness-for-Duty or Fitness-to-Return Assessment 

 
a. As a condition of return from an Administrative Health or Safety Leave, summary suspension, or 

other leave involving significant health, behavioral, or safety concerns, the University may require 
the student to undergo a Fitness-for-Duty or Fitness-to-Return Assessment. 

 
b. The assessment may be required when reasonably necessary to determine whether the student 

can safely and effectively resume participation in the student's program, with or without reasonable 
accommodation. 

 
c. The evaluator shall be an appropriately licensed professional selected by the University, approved 

by the University from a list of acceptable providers, or otherwise approved in advance by the 
relevant Dean or designee. In cases involving mental health instability, threats, violence risk, or 
psychiatric hospitalization, the University may require evaluation by a licensed psychiatrist. 

 
d. The student shall be responsible for cooperating with the assessment process, including attending 

appointments, providing requested documentation, and signing authorizations reasonably 
necessary to permit: 
i. The University to provide the evaluator with information regarding the incident, observed 

behavior, academic or conduct concerns, relevant technical standards, and the essential 
requirements of the program; and 

ii. The evaluator to provide the University with information reasonably necessary to determine 
fitness to return, any recommended restrictions, whether additional information is needed, and 
whether the student can meet program requirements with or without reasonable 
accommodation. 

 
e. The University shall request and review only information reasonably necessary to make an 

educational and safety determination. Diagnostic or treatment details shall not be required except 
to the extent reasonably necessary and permitted by law. 

 
f. When the University has determined that a Fitness-for-Duty or Fitness-to-Return Assessment is 

required, failure to complete the required assessment, failure to provide the required authorizations, 
or failure to cooperate with the process shall result in denial of return, continuation of the leave or 
suspension, withdrawal, or other appropriate action under University policy. 

 
g. Unless otherwise approved by the University, the cost of the assessment shall be borne by the 

student. 
 

10. Disability Accommodations and Interactive Process 
 

a. If a student seeking return indicates that the student may need reasonable accommodation to meet 
the essential requirements of the program, the student shall be referred to the appropriate 
University office responsible for disability accommodation review. 

 
b. TTUHSC El Paso shall engage in an interactive process consistent with applicable law to determine 

whether a reasonable accommodation is available that would enable the student to meet the 
essential requirements of the program without fundamentally altering the program or creating an 
undue burden or direct threat. 

 
c. A determination that a student is fit to return with accommodations does not itself implement 

accommodations. The student must complete the University's accommodation process, and any 
approved accommodations must be feasible in the applicable academic, clinical, laboratory, 
research, and community settings. 

 
d. Nothing in this policy requires the University to permit participation when the student cannot meet 

the essential requirements of the program, with or without reasonable accommodation. 
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11. Return, Reentry, and Re-enrollment 

 
a. A student returning from an LOA-IE, Administrative Health or Safety Leave, or suspension must 

comply with all return conditions established by the School and the University. 
 
b. Unless a shorter timeline is approved due to program structure, a student seeking to return from 

an LOA-IE should notify the School in writing no fewer than thirty calendar days before the intended 
return date. 

 
c. As a condition of return, the University may require one or more of the following: 

i. A written request to return. 
ii. Updated documentation from an appropriately licensed treating professional. 
iii. A Fitness-for-Duty or Fitness-to-Return Assessment. 
iv. Confirmation that the student can meet technical standards or essential requirements, with or 

without reasonable accommodation. 
v. Completion of the disability accommodation process, where applicable. 
vi. A meeting with the Dean or designee. 
vii. Completion of a Reentry Plan. 
viii. Completion of an Academic Success Plan. 
ix. Remediation, refresher training, clinical reorientation, laboratory retraining, simulation work, or 

other academic preparation. 
x. Compliance with health, immunization, training, background check, drug screening, licensure, 

or site-specific requirements applicable to the program or clinical setting. 
xi. A professionalism or behavioral expectations agreement, including compliance with no-contact 

directives or similar conditions reasonably related to safety and educational continuity. 
 
d. A Reentry Plan may include conditions such as academic advising, tutoring, coaching, periodic 

check-ins, professionalism expectations, restrictions on participation in specified activities, or other 
conditions reasonably related to the basis for the leave or suspension. 

 
e. A student returning after significant academic disruption may be required to follow an Academic 

Success Plan. 
 
f. A student who is allowed to return following a health- or safety-related interruption remains subject 

to all institutional and School-level conduct and academic expectations, including expectations that 
the student refrain from threatening, disruptive, or disparaging behavior that interferes with the 
learning or clinical environment. 

 
g. A determination that a student may return may be denied if the student fails to satisfy the return 

conditions or if the University determines that the student cannot safely and effectively resume 
participation in the program, with or without reasonable accommodation. 

 
h. A denial of return or denial of an extension request may be appealed in writing to the VPAA or 

designee within five business days of notice of the decision. The VPAA or designee shall issue a 
decision as promptly as practicable. A final appeal may be made to the President or designee within 
five business days. The decision of the President or designee is final. 

 
12. Administrative Responsibilities 

 
a. Each School shall establish and maintain procedures consistent with this policy in coordination with 

the Office of Student Services and Student Engagement and any other appropriate University 
offices. Such coordination shall include the Office of the Registrar, the Office of Financial Aid, and 
any other office whose responsibilities are affected by the procedures. 
i. Check-out and check-in processes. 
ii. Required notifications. 
iii. Suspension of access or privileges, where appropriate. 
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iv. Communication with faculty, course directors, clinical preceptors, and others with a legitimate 
educational interest. 

v. Reentry planning and re-enrollment processes. 
vi. School-specific documentation requirements. 
vii. Coordination with financial aid, student affairs, disability services, international services, 

campus safety, information technology, and clinical affiliates, as appropriate. 
 

b. The Office of the Registrar shall establish the procedures and data requirements necessary to 
administer enrollment changes, leaves, withdrawals, re-enrollment, transcript actions, and other 
student information system updates associated with this policy. 

 
c. The University may notify affiliated clinical, practicum, fieldwork, or training sites of a student's 

leave, suspension, return restrictions, or reinstatement to the extent permitted by law and 
reasonably necessary to administer educational placements and protect patient and site safety. 

 
13.  Records and Confidentiality 

 
a. Records created or maintained under this policy shall be retained in accordance with University 

records retention requirements and applicable law. 
 
b. Student information shall be disclosed only as permitted by law and University policy, including 

disclosures to University officials and affiliated personnel with a legitimate educational interest and 
disclosures necessary to protect health or safety or to administer educational programs and 
placements. 

 
c. Information obtained through a Fitness-for-Duty or Fitness-to-Return Assessment shall be handled 

with appropriate privacy protections and used only for legitimate institutional purposes. 
 

14. Relationship to Other Policies 
 

This policy shall be read together with the Institutional Student Handbook, School-level student 
handbooks, disability accommodation procedures, records and privacy policies, campus safety rules, 
and other applicable TTUHSC El Paso and Texas Tech University System rules and regulations. 
Questions concerning the administration or interpretation of this policy, or any perceived conflict 
between this policy and a related student policy or procedure, shall initially be addressed by the AVP 
SSSE, in consultation with the VPAA, the relevant Dean, the Office of General Counsel, and other 
appropriate University officials or offices, as necessary. 
 
Matters involving academic authority, a material conflict with a School-level academic policy, or issues 
that cannot be resolved through such consultation may be referred to the VPAA. Any interpretation or 
resolution remains subject to controlling law, Regents' Rules, System regulations, higher-level 
institutional policy, and any applicable appeal rights established by this policy. 
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