Hazard Communication Plan*

for

__________________________________(name of Principal Investigator)
_____________________________________(laboratory room numbers)
In this document, “the above listed Principal Investigator” refers to the Principal Investigator listed on this page and “the above listed laboratory room numbers” refers to the laboratory room numbers listed on this page.

*Adapted from OSHA’s Hazard Communication Standard
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I. Policy Statement:

As the supervisor of this laboratory I am committed to protecting laboratory personnel by assuring that:

(1) The work environment is free from recognized hazards that could cause injury, illness or death.

(2) Safety and Health factors have priority when in competition with economic factors.

(3) Contact information for professional expertise is available to staff to maintain and support the Safety and Health of the Texas Tech University Health Sciences Center.

(4) Each employee is accountable for the safety performance of his/her activity and that this performance is measured regularly against the goal of zero (0) accidents and losses.
(5) Each employee is trained and educated in safety procedures and performs the work in compliance with these safety measures.
(6) The work environment is monitored on a regular basis to assure a safe and healthy workplace. 

(7) Each employee assumes personal responsibility for the development and support of a safe workplace.

_____________________________ 

(Principal Investigator or Laboratory Supervisor’s signature)

II. Hazard Communication Plan 

A. Purpose:

The Hazard Communication Standard emphasizes identification and communication of the presence of hazardous substances in the products and processes used in the work environment of the Texas Tech University Health Sciences Center.  

B. Responsibilities:

This Hazard communication plan has been adapted specifically for the above listed Principal Investigator working in the above listed laboratory room numbers.  This program meets the requirements of the Hazard Communication Standard in the areas of:

· Hazard Evaluation

· Labels and Warnings

· Material Safety Data Sheets (MSDS)

· Employee Information and Training.

This written program is posted in the above listed Principal Investigator’s Laboratory Compliance Manual.  Copies of the written program are available from ____________________ (name or title) ________________ (location) for review by any interested party.

C. Procedures:

1. Container Labeling:

(a) The above listed Principal Investigator or Laboratory Supervisor will verify that all containers received for use within the above listed laboratory room numbers will:

· Be clearly labeled as to the contents.

· Note the appropriate hazard warning, and 

· Forward any MSDS received to __________________ (position or name)

(b) The supervisor in the above listed laboratory room numbers will ensure that all secondary containers are labeled with the name of the chemical as it appears on the MSDS.
(c) _________________________ (position or name) is responsible for the labeling of all in-lab containers.  He/She will assist any other members of the laboratory with labeling.  The above listed position or name is also responsible for reviewing and updating the labeling when required.  This review will be conducted every six months.

2. Material Safety Data Sheets (MSDS)

(a) __________________________(position or name) is responsible for maintaining the MSDS system for this laboratory.  He/She will review incoming material safety data sheets for new and/or changes in significant health safety information.  This new or significant information will be disseminated to all laboratory employees.

(b) The person listed in 2.(a) will be responsible for adding a SIRI MSDS Index shortcut (a MSDS database link on TTUHSC safety services web-site) to all laboratory employees’ computer desktops. 
(c) The person listed in 2.(a) will also assemble a master file of all MSDS’s received by the laboratory for materials used in this laboratory.  Any employee may review the master file of MSDS’s by contacting the person listed in 2.(a).

(d) The person in 2.(a) will also maintain the acknowledgement forms in the Laboratory Compliance Manual.

(e) The person listed in 2.(a) will also post the TTUHSC Biohazardous Materials License in a common area where all laboratory employees will have access to the information.  This license will list all certified personnel as well as all highly hazardous materials registered with the TTUHSC Institutional Biohazards Committee.

3. New Employee Orientation

The Safety Education and Training Division of TTUHSC Safety Services is responsible for assuring that:

(a) The Notice to Employees required by the Hazard Communication Act is posted in an area that all members of this laboratory have access to.

(b) An explanation of the program is included in the new employee orientation.  The orientation will include:

· An overview of the requirements of the program.
· Informing the new employee of the safety training requirements for laboratory employees.
4. Employee Training

The Laboratory Safety Division of TTUHSC Safety Services is responsible for the development and presentation of training and education programs to the members of this laboratory that:

· Provide general awareness of the Hazard Communications Standard.

· Review general chemical safety information

· Review proper use of personal protective equipment

· Develop employee skills for emergency handling of hazardous substances that are released or spilled

· Show how to read labels and MSDS’s to obtain appropriate hazard information, and

· Be utilized as a resource for further questions about chemical handling and storage.

5. Specific hazards

The above listed Principal Investigator or Laboratory Supervisor is responsible for providing information about any hazardous chemicals an employee may be exposed to.  This information will include:
(1) Information on interpreting labels and MSDSs and the relationship between those two methods of hazard communication.

(2) The location by work area, acute and chronic effects, and safe handling of hazardous chemicals known to be present in the employees’ work area and to which the employee may be exposed.
(3) The proper use of protective equipment and first aid treatment to be used with respect to the hazardous chemicals to which the employees may be exposed.

(4) General safety instructions on the handling, cleanup procedures, and disposal of hazardous materials.
6. Informing Temporary Help and Volunteers

Temporary help and volunteers will be treated as a new employee and must be provided all of the orientation and training required of a new employee placed in a laboratory at TTUHSC. 

This Hazard Communication Plan was implemented for the above listed laboratory room numbers on ___________ (date) and remains in effect until further notice. 

__________________________________ 

(Signature of Principal Investigator or Laboratory Supervisor)

I have read the above Hazard Communication Plan, understand it and agree to follow all appropriate procedures and recommendations.

____________________________ (Name)
__________________________(Signature)

____________________________(Title)
__________________________ (Date)

____________________________ (Name)
__________________________(Signature)
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__________________________ (Date)
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____________________________(Title)
__________________________ (Date)
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____________________________(Title)
__________________________ (Date)

