
Instructions on editing or previewing a Narrative in Xitracs 
 

Step 1: To access Xitracs, the TTUHSC El Paso Accreditation Management System, proceed to the 

following URL: 

 

https://elpaso-ttuhsc.xitracs.net 

 

Step 2: The following page will be displayed, please click on the “Click Here” button to proceed to the 

logon page: 

 
 

Step 3: Enter your TTUHSC El Paso credentials to log in to the system and click the “LOGIN” button to 

proceed: 

 

 

https://elpaso-ttuhsc.xitracs.net/
https://elpaso-ttuhsc.xitracs.net/


Step 4: On the Xitracs home screen you have the option to return to the latest section you worked on by 

selecting it from the “My Recent Activity” section. If this is the first time you access Xitracs please 

proceed to the following step. 

 

 
 

Step 5: Click on Agencies option in the Tab Menu 

 

 
 

Step 6: Click on “Edit” under the Function column, in order to choose the appropriate report you want 

to work on: 

 

 
  



Step 7: Select the desired section you want to work on, for this example we will use Section 2 – Core 

Requirements: 

 

 
 

Step 8: Click on the  Edit Icon to be able to edit the narrative for the desired section: 

 

 
 

  



Step 9: Within the following page you can perform various actions described below:  

 

 
 

 Edit narrative - This will open the Text Editor and will also lock the narrative so no other users can 

edit it. 

Note: If the Edit link is not available, you are: (1) not assigned to a team for this section or (2) the 

narrative may be open for editing by another user and has been locked or (3) the manager has 

marked the section as complete and it can no longer be updated. 

 
 After you add or edit narrative, do not forget to click the Submit button or else your changes will 

not be saved. This will also unlock the narrative for other users. 
 

 Comments - If there is a new comment that you have not read, a  icon will appear. 

To add or show comments click the relevant link. When viewing comments, click the Show all 

comments link to display more than the most recent. Click on Hide comments to close the display. 

 

 

 


