Instructions on editing or previewing a Narrative in Xitracs

Step 1: To access Xitracs, the TTUHSC El Paso Accreditation Management System, proceed to the
following URL:

https://elpaso-ttuhsc.xitracs.net

Step 2: The following page will be displayed, please click on the “Click Here” button to proceed to the
logon page:
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Welcome to the Xitracs™ Accreditation Management System

Usage of this system is governed by the terms and conditions of the software license and
applicable hosting service agreements View
By proceeding, you agree to be bound by these terms and conditions.

proceed to the logon page

© 1995 - 2015 Concord USA, Inc.
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Step 3: Enter your TTUHSC El Paso credentials to log in to the system and click the “LOGIN” button to
proceed:
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TEXAS TECH UNIVERSITY
HEALTH SCIENCES CENTER.

You are entering a Secure Service - please log inl

Enter your Username and Password
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Username:

Password.

[] Warn me before logging me into other sites.

Forgol password?
Forgot username?

For security reasons, please Log Out and Exit your web browser when you are done accessing services
that require authentication!

Use of TTUHSC Information resources is subject te University 0.P.'s and other applicable laws. As a state
higher education institution, TTUHSC is required by the State of Texas to notify you of the following: "4}
Unauthorized use is prohibited, B) Usage may be subject to security testing and monitoring, C) Misuse is
subject te criminal prosecution, and D) No expectation of privacy except as otherwise provided by
applicable privacy laws" (Texas Administrative Code, 202.75).



https://elpaso-ttuhsc.xitracs.net/
https://elpaso-ttuhsc.xitracs.net/

Step 4: On the Xitracs home screen you have the option to return to the latest section you worked on by
selecting it from the “My Recent Activity” section. If this is the first time you access Xitracs please
proceed to the following step.
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Step 5: Click on Agencies option in the Tab Menu
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Step 6: Click on “Edit” under the Function column, in order to choose the appropriate report you want
to work on:
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Accreditation Agency Standards @ @

Title Description Version Status Function

LCME-1516 Liaison Committee on Medical ~ March 2014 Online Edit Evidence Other Preview Publish Teams

Education - Standards for
Accreditation of Medical
Education Programs Leading to
the M.D. Degree (Effective July
1, 2015)

SACS-COMPCERT Southem Association of Second Edition: 2012 Online -M Other Preview Publish Teams
Colleges & Schools
(Compliance Certificate)




Step 7: Select the desired section you want to work on, for this example we will use Section 2 — Core
Requirements:
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MATRIX FOR SACS-COMPCERT Version: Second Edition: 2012
Standard
SECTION 1

THE PRINCIPLE OF INTEGRITY

SECTION 2

SECTION 3 COMPREHEMNSIVE STANDARDS

SECTION 4 FEDERAL REQUIREMENTS

& Copyright Notice - This document is subject to copyright ownership rules published by the Southern Association of Colleges & Schools (Compliance Certificate)
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© namative O Requirement
TOP » CORE REQUREMENTS

Standard
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Version: Second Edition: 2012
CORE REQUIREMENTS

Resources Status I
Log Information Due Preparaion  Submission

21 The institution has degree-granting authority from the appropriate government agency or agencies. (Degree-granting Authority) More detai @ E ﬂ @ iz @ @
2.2 The institution has a governing board of at least five members that is the legal body with specific authority over the institution. The board is an active

policy-making body for the institution and is ultimately responsible for ensuring that the financial resources of the institution are adequate to provide a

sound educational program. The board is not controlled by a minority of board members or by organizations or interests separate from it. Both the

presiding officer of the board and a majority of other voting members of the board are free of any contractual, employment or personal or familial

financial interest in the institution.

& & =] iz a a
A military institution authorized and operated by the federal government to award degrees has a public board on which both the presiding officer and a -
majority of the other members are neither civilian employees of the military nor active/retired military. The board has broad and significant influence

upon the institution’s programs and operations, plays an active role in policy-making. and ensures that the financial resources of the institution are
used to provide a sound educational program. The board is not controlled by a minority of board members or by organizations or interests separate
from the board except as specified by the authorizing legislation. Both the presiding officer of the board and a majority of other voting board members
are free of any contractual, employment. or personal or familial financial interest in the institution.(Governing Board)

More detail




Step 9: Within the following page you can perform various actions described below:
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Standard Title: SACS-COMPCERT  Standard Version: Second Edition: 2012
Standard Description: Southern Association of Colleges & Schools (Compliance Certificate)
Section: 2.2 Show Detail Show Comments Add Comment View History
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Edit narrative Text cleanup tools Go to Evidence Website Preview Return to Standard
Narrative for Section 2.2 Last update: 2/5/16 3:10 PM

Core Requirement 2.2
Governing board

The institution has a governing board of at least five members that is the legal body with specific authority over the institution. The board is
an active policy-making body for the instifution and is ultimately responsible for ensuring that the financial resources of the institution are
adequate to provide a sound educational program. The board is not controlled by a minority of board members or by organizations or
interests separate from it. Both the presiding officer of the board and a majonty of other voting members of the board are free of any
contractual, employment, or personal or familial financial interest in the instifution. A military institution authonzed and operated by the
federal government to award degrees has a public board on which both the presiding officer and a majornity of the other members are neither
civilian employees of the military nor active/retired military. The board has broad and significant influence upon the institution’s programs I
and operations, plays an active role in policy-making, and ensures that the financial resources of the institution are used to provide a sound
educational program. The board is not controlled by a minonity of board members or by organizations or interests separate from the board
except as specified by the authorizing legislation. Both the presiding officer of the board and a majority of other voting board members are
free of any contractual, employment, or personal or familial financial interest in the institution.

Judgment of Compliance

In compliance i

e Edit narrative - This will open the Text Editor and will also lock the narrative so no other users can
edit it.
Note: If the Edit link is not available, you are: (1) not assigned to a team for this section or (2) the
narrative may be open for editing by another user and has been locked or (3) the manager has
marked the section as complete and it can no longer be updated.

& After you add or edit narrative, do not forget to click the Submit button or else your changes will

not be saved. This will also unlock the narrative for other users.

e Comments - If there is a new comment that you have not read, a "*™ icon will appear.
To add or show comments click the relevant link. When viewing comments, click the Show all
comments link to display more than the most recent. Click on Hide comments to close the display.



