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AS
Application
Submitted
AC Preparer completes
i . Is
Application |=sss= voucher and submits *
Complete * online employee?
/ [Fes TN
VRP PE

Voucher Returned Pending Electronic
to Preparer Signature

V5
Voucher Submitted

\/

Approved?

Electronically Physically

VA
Voucher Approved

\

VR

VH

Voucher On-Hold pending Voucher Received
requested information by Travel
f—

vu - Voucher Approved
Voucher Un-Approved by Travel Offfice and

queued for upload

Preparer
Travel Office

*All BTA and advances approved or denied.



