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Procedure Statement

The purpose of this procedure is to document the steps needed to perform the Office of Inspector
General (OIG) exclusion screenings for Faculty/Staff, Vendors, and 1099 Vendors. All employees,
vendors, and/or contractors will be screened every month, to verify if they are excluded from
participation in Medicare, Medicaid, and all other Federal Health Care Programs, and/or debarred
from participation in any federal contracts.

Scope

This procedure is to assist the Office of Institutional Compliance staff when performing the
monthly OIG exclusion screenings.

Procedure

Downloading the Reports

1. The following report will be emailed to the Vice President/Institutional Compliance Officer
(VP/ICO) at the beginning of every month:
a. 1099-Vendor List — is sent by Payroll & Tax Services in Lubbock.

2. VP/ICO will pull the following reports from Cognos:
a. Faculty/Staff List (Employee List)
b. Vendor List

3. To download the Faculty/Staff List:

a. Sign-in to Web Raider

b. Go to the Cognos tab on the left side of the page, then click on Cognos Production
in the Useful Links section.

c. Inthe Cognos Analytics page, click on the four lines at the top left side. Go to the
Content tab, scroll to Human Resources, scroll down to HR El Paso, then scroll
down and click on the Compliance Information Report.

d. Download the report as an Excel Document and save it in the Batman drive.

4. To download the Vendor List:
a. Sign-in to Web Raider
b. Go to the Cognos tab on the left side of the page, then click on Cognos Production
in the Useful Links section.
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c. Inthe Cognos Analytics page, click on the four lines at the top left side. Go to the
Content tab, scroll to HSC El Paso Finance, scroll to Specialized Department
Reports, then scroll down and click on the Institutional Compliance Report.

d. Select the date range from the first day of the previous month to the first day of the
current month, then scroll down and click Finish.

e. Download the report as an Excel Document and save it in the Batman drive.

5. Once the reports are received, go to the Batman drive — Excluder Provider Check
folder.

v 4 == s ThisPC » BATMAN (\\elpfifs01) (B:)

[ Desktop () Mar-- -
5| Documents
4 Downloads

¢ Favorites
F Links

mecafee dlp quarantined files
) Searches
m Videos . .
—hiepe batman (\\Elpfifs01) (ZZ) » Excluded Provider Check »
3D Object:

’ e Name
[ Desktop
%] Documents 1099 List
¥ Downloads Employee List
d Music Reports
&=/ Pictures .

State emails
m Videos -
|_ Vendor List
= BATMAN [\\elpfifs01) (B:) | -
2 Locol Disk () | HSCEP OP 52.11 Exlcuder Provider Checks PRO
[ Ercloded Provider Check ] h [#) Provider Self-Disclosure Settlements _ Office of |

= BillComFiles$ (\\ELPDEPTFS02) (5:) 5] Vendor Staff Report Procedure

6. Next, the VP/ICO will clean up each report.

7. To clean up the 1099-Vendor List:
a. Delete the first five rows at the top of the report.
b. Click on the triangle at the top left side of the screen to select all, then unselect the
Merge & Center button.
c. Bold and add a filter to all columns.
d. Delete the following columns:
e “Income Type”
e “Income Description”
e “Account”
e “Account Description”
e “Number of Attributes”
e “Document”
¢ “Encumbrance Number”
e “Owner ID”
e “Owner Name”
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10.

11.

jar]

h.

1.

¢ “Check Date”

¢ “Transaction Amount”

Add a new worksheet and copy the report.

Filter the Code of Accounts (COA) column and only select the “E” option for El Paso.
Click on the triangle at the top left side of the screen to select all, then go to the Data
tab in the ribbon and select Remove Duplicates. Click on the Unselect All option and
select the ID option. Click OK. You will receive a pop-up notification that indicates
how many duplicate values have been removed. Click OK.

Delete the original report in the first worksheet.

Click on the Save button and exit the report.

To clean up the Faculty/Staff List (Employee List):

a.
b.

C.
d.
€.

Delete the first row titled “All Active Employees TTUHSC”

Click on the triangle at the top left side of the screen to select all, then unselect the
Merge & Center button.

Select the first row and bold the headers.

Add a filter to all columns.

Click on the Save button and exit the report.

To clean up the Vendor List:

ac o

i
i

Delete the first two rows.

Delete columns A “Chart of Accounts” & B “Vendor UID.”

Delete the “Remit to Street Line 3” and “Remit to Street Line 4” columns.

Delete all of the following columns: “Remit to Nation,” “Remit to Nation Desc”,
“Remit to Address Type” and “Remit to Address Type Number.”

Click on the triangle at the top left side of the screen to select all, then unselect the
Merge & Center button.

Select the first row and bold the headers.

Add a filter to all columns.

Click on the triangle at the top left side of the screen to select all, then go to the Data
tab in the ribbon and select Remove Duplicates. Click on the Unselect All option and
select the Vendor ID option. Click OK. You will receive a pop-up notification that
indicates how many duplicate values have been removed. Click OK.

Add a filter to all columns.

Click on the Save button and exit the report.

Once all three reports have been cleaned up, go to Streamline Verify to import each report.

To access the Streamline Verify web page, click on the following link:
https://streamlineverify.com/.

(The VP/ICO in the Office of Institutional Compliance has to give you access by creating
an account for you)
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STREAMLINE VerIFY e —————————————— p—

iy ooLEE €5 STATEEXCLUSION LISTS B ucensemonorve > ) SANCTION SCREENING @ oekmimsterFiLe > ) NeiREGISTRY >
DASHBOARD IMPORT DATA MANAGE LIST

Exc L U S I o N Boulevard Healthcare Randolph Diagnostics
SCREENING o
Cleared Cleared
52 Conirmed 17 Conirmed
.. = Potentia a
Maximize your

performance with
qeso"u‘tll Valley Care Hospital Aspen Health
No match No matches
SCHEDULE AWEBINAR > REQUEST MORE INFO > Cleared Cleared
85 Conemed 31 Contrmed
Potential = Potential

VERIFY EVERYTHING.

One-stop portal to identify and resolve compliance screening issues - fast!

12. You will need to log in with your username and password.

STREAMLINE \
|

LOGIN =

Federated Login

13. Once you have successfully logged in, you will see the screen below. To begin importing
each report, click on Import Data at the top of the screen.

STREAMLINE '\’-'-.5531.-'- l

1, Faculty-Staff 1099 Vendors i, Vendor List TTUHSC EP

ADD NEW LIST
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14. This will take you to the 1) Select File & List step.
a. Before importing the file, select the Import data into an existing list radio button,
and select the File Has Header Rows checkbox.

'
STREAMLINE \ ERIFY

m 3 cimaimi i 3 ko .

| ® Impart data inta an existing st

Sebect a List [Facuny-Seaff ~]

Sebect a File

Seduct of Drag file

st crusi & e Ui fron 5 M B File Has Header Rows h

15. Click on the Select a List drop-down box and choose the report that will be imported.
You will need to import the following reports: Faculty-Staff (employees
list/individuals), Vendor List (entities), and 1099-Vendors (entities).

'
STREAMLINE \ ERIFY

Select File & List 2 Map Columns 3 Review Data

® |mport data into an existing list Create a New List
Files can bein Select a File rullud L

and pip Faculty-Staff

is
Vendor List TTUHSC EP

16. To upload the first report, click on the Select or Drag file button.
NOTE: Ensure the File has Header Rows checkbox has been selected.

() Dashboarc | Import Data  i= Manage Lis =] Manage Data [v] Perform a Chec [3) Reports
1) Select File & List 2 Map Columns 3 Review Data 4 Upload

Instructions @® Import data into an existing list O create a New List
The Import Data feature allows you

u to
update any of your lists of individuals and Select a List Faculty-Staff v
entities.

Files can be in xis, xIsx, .csv and txt (tab Select a File
and pipe delimited) Please contact Select or Drag file
support regarding the use of encrypted

File Has Header Rows  <ffmmmmm
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17. Go to the Batman dive — Excluded Provider Check folder then select the folder that
pertains to the report you are importing (1099-Vendors List, Employee List, or Vendor
List). Once you have located the correct report, click Open.

— !
@ open x
| « N » This PC » batman (\Elpfifs01) (Z) » Excluded Provider Check » v &
\
1
Organize Mew folder == [ 9
- Mame Date madified o [
| & OneDrive - Persor Name Date modified ype Size
1099 List
0 This PC | it ]
Employee List |
3 30 Obgects VTS .
1 I Desktop State ernails fol
7| Decuments | VendorList | 37202
¥ Downloads 87 HSCEP OP 5211 Exlcuder Provider Check...  1/29/2018 10:46 &M
B Musie [&) Provider Self-Disclosure Settlements _Of.. /11

8" Vendor Staff Report Procedure

= Pictures

B videos
ia Local Disk (C)
== batman (\\Elpfif

File name: | | | All Files v

canc“

18. Once you have selected the report, click on Next at the bottom right corner of the screen:

f
STREAMLINE \ERIFY © rmeenn =

Map Colurmns 3 Review Data 4 Upload

® impart data into an existing list Create a New List
selecta List Vendor List TTUHSC EP
S m

File: 2022-5:2 Vendor List xisx

Fila Has Header Rows

R -

19. This will take you to the 2) Map Columns step. In the 2) Map Columns step, match the
report headers in your report to all Streamline Verify headers. If there is no matching
category for the column title, you may select the Ignore option.
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1 Select File & List [ 23] Map Columns 3 ] Reviow Data 4 Upload
Map Data
Undar aach column, sedect 3 Straamling Verify Column that matchas the columns in your file. Ifyou can't find 3 Streambing Verify column that matches, or you don't want to import 3 spacific column, select “Ignora™. Why its im
&
VENDOR_UID VENDOR_ID FEDERAL TAX_ID VENDOR_NAME REMIT_TO_STREET_LINE1 REMIT_TO_STREET_LINEZ REMIT_TO_CITY REMIT_TO_STATE PROVINCE ~ REMIT_TO_POSTAL CODE
ﬁ gnore < [ v Provter | Enity Nama__ | [Addens <] [Adder 2 <] [ o] [sum v| @ v
Milwaukee w
El Paso ™

Buffalo Grove i
Austin ™

salt Laka City ut

20. At the bottom of this screen you will see a checkbox titled Make Building number
unique. DO NOT check this box, leave unchecked.

q

[J Make Building numbers unique (If you are unsure, leave unchecked)

N

21. Once you have matched all of the columns click Next. You will see the following
screen:

Uploading Data, Please wait...

Please do not refresh your browser at this time.

22. Next, you will be taken to the 3) Review Data step. Review the information on this
screen, then click Next.
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4

STREAMLINE \ER!

® Logged in as: @ [C:> A+ a-

1 Select File & List 2 Map Columns 3 l Review Data 4 Upload
Review Data
Total Records in File (3,300)
Review the rows in each section. Select the records you would like to be included in that section's process.
Invalid Data (3) Download Invalid Data +
These records are in your current list but contain invalid data. Invalid data will be removed.

23. If you are uploading the Faculty-Staff Report, go to the New Records section and click
on the Download New Records link on the right side.

Invalid Records (1)

Download Invalid Records
These records are in your current list but are missing required data. Invalid records will be ignored.

New Records (47) | sl | Download New Records +
Checked individuals will be added to your existing list.

24. Download and save this document as an Excel Worksheet and save it in the Batman

folder— Excluded Provider Check folder— then save the file under the following naming
convention:

B 2024-2-9 Faculty and Staff

2/9/2024 9:32 AM Microsoft Excel Work... 269 KB
| @ 2024-2-9 NEW RECORDS Faculty and Staff | e 35 Microsoft Excel Work... 73 KB
@ 2024-2-9 TERMINATED RECORDS Faculty and S...  2/9/2024 9:35 AM Microsoft Excel Work... 7KB

25. If you are uploading the Faculty-Staff Report, go to the Terminate Records section and
click on the Download Records Being Terminated link on the right side.

NOTE: You do not need to save the Terminated Records for the Vendor Report or the
1099-Vendor Report.

Terminate (42) Download Records Being

— inated
These records are in your current list but are not in your uploaded file. Checking them will terminate them from your list. Jerminate
Unchecked records will remain active.

dJ b & Building First Name Middle Name Last Name DOB
0

O
0
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26. Download and save this document as an Excel Worksheet and save it in the Batman
folder— Excluded Provider Check folder— Employee List folder —then save the file
under the following naming convention:

File name ‘ 2024-3-4 TERMINATED RECORDS Faculty and Staff
Save as type: |Microsoft Excel Worksheet

27. Once you have downloaded and saved your report, select the checkbox on the upper left
corner to terminate all individuals listed from the report.

Terminate (42) Download Records Being

- : ; ; ; 7 : : Terminated -
These records are in your current list but are not in your uploaded file. Checking them will terminate them from your list.
Unche: cords will remain active,

a

D Building First Name Middle Name Last Name DOB

<

[ <

<]

— 3

a. When you scroll up, you will see a pop-up notification that says “23% or another %
value matches, you want to delete?” click YES.

Y. Terminating 65% of the records in your current
list.

Please confirm that you want to proceed with this.

Yes No

28. Lastly, in the Import Data function, you will see the following screen:
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1 Select File & List 2 Map Columns 3 Review Data 4 Upload

Data Imported Successfully!

List Name Faculty-Staff
. = LLELET-(
List Type Individuals
Total Active Records 3,299
TOtaI Crea(Ed =
Total Updated 49
Total Terminated L\f 42

29. To continue importing all the remaining reports, repeat steps 9 through 28.
30. Once you have imported all three reports, the initial step in this process is complete.

31. After this, wait for Streamline Verify to identify any potential matches in your report.
(This is typically completed by the 3™ week of the month.)

Reviewing Potential Matches in Streamline Verify

32. Once Streamline Verify has identified all potential matches, you will receive the
following email notification:

Trursc T |

STREAMLINE VERIFY

&% MONTHLY REPORT

Please use the links below to securely download the results of your monthly exclusion screening. Please review the report and resolve any potential matches.

Totals 2,450

Questions regarding your report? Contact us at 855-VERIFY-8 (837-4398) or

ARE YOU MEETING ALL YOUR SCREENING REQUIREMENTS?

33. To access the Streamline Verify website, click on the following link:
https://streamlineverify.com/.
a. You will need to log in with your username and password.
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y

STREAMLINE \
|

LOGIN =

Federated Login

34. Once you log in, you will see the following screen:

P
STREAMLINE \ ®
9%2 2,461 @ 0 Potential Matches Summary

Active Records Confirmed Matches

/\ Faculty-Staff /\ 1099 Vendors /\ Vendor List TTUHSC EP

M No matches: 96
Cleared 0

W Confimed 0
Potential: 0

W No matches: 2,129 W No matches 225

Cleared. 10 Cleared: 1
W Confimed: 0 W Confimed: 0
Potential. 0 Potential: 0

Recent Logins

Today 12:02 AMMST

35. Each tile will show you the three reports that were imported. The Potential section in
each tile will identify how many individuals or entities have been identified as potential
matches.

i

STREAMLINE \ ®

000 2,461
2R

Active Records.

Eﬁ 2,451 Potential Matches Summary\
NoMatc

@) Faculty-staff /\ 1099 vendors (D Vendor List TTUHSC EP

W No matches: 2,131 M No matches: 226
Cleared: 0 Cleared 0
Confirmed: 0 - W Confirmed: 0

36. To review the potential matches, click on the Reports link in the first tile.

W No matches: 94
Cleared: 0

Confirmed: 0

Potential: 2

Recent Logins
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c0o 2,461 @ 0 Dﬁ
Active Records Confirmed Matches

(1) Faculty-Staff

/1, 1099 Vendors Vendor List TTUHSC EP

B No matches: 2,131 W No matches: 226 Active W No matches: 94
Cleared: 0 Cleared: 0 Recores Cleared: 0

W Confirmed 0 W Confirmed: 0 ) W Confirmed: 0
Potential: 8 Potential: 0 Potential: 2

37. When you click on the Reports link, this will take you to the following screen:
STREAMLINE \/; @ i B s

B oviccatnty || summary |

@8 Individuals/Entities Checked - Faculty-Staff - 01/11/2024 01:37 pm MST (3 Export Report  Resolve Matches >
List: | Faculty-staff Building Check Stal Match Results Last Name First Name MiddleName | & | [J | DateofBirth Checked Dates Activ| ¥
From: v Potential Matches 011120240137 v [~
= v Potential Matches 011172024 0137 p... v

v Potential Matches 0U1120240137p. v

v Potential Matches 011172024 0137 p...

B bate v Potential Matches 011172024 01:37p...

7 ovnz0240137p... [ v Potential Matches 011112040137 p.. v
12/09/2023 07:57 p.. v Potential Matches 011172024 0137 p..
111012023 06:29 a... v Potential Matches 01120240137 p.. v

[ 101272023 07:48 p... v NoPotential Matches 0112040137 p.. v
09/09/2023 09:53 p... v NoPotential Matches 01112040137 p.. v
08/11/2023 05:06 ... v NoPotential Matches 011120240137 .. v

[ 07/13/2023 06:05 p... v NoPotential Matches 01112040137 p.. v
06/11/2023 01:51 a.. v NoPotential Matches 0120240137 p.. v
051212023 11:07 p. v NoPotential Matches 011172024 01:37p... v
04/11/2023 06:10 ... v NoPotential Matches 01112040137 p.. v

[ 03/13/2023 05:46 p... v NoPotential Matches 0112040137 p.. v
0211072023 06:18 .. v NoPotential Matches 01120240137 p.. v
0111720231255 p. v NoPotential Matches 011172024 0137 p..

[ 1271272022 0355p... v NoPotential Matches 01112040137 p.. v

0 111212022 02:15 2. v NoPotential Matches 0112040137 p.. v
101272022 0151 a v NoPotential Matches 01112040137 p.. v
09/10/2022 07:19 ... v NoPotential Matches 01120240137 p.. v

[ 08/102022 11:57p... v NoPotential Matches 011204 0137p.. v |v
0711072022 0431 2... 17 ree[1_Jorss D DS Displaying 1-25 02,139

38. Click on the Resolve Matches — link located at the top right side of the screen.

® Logged in as: I:‘:l|> A+ a-

E’ Export Report Resolve Matches I

Last Name First Name Middle Name ] [J | Date of Birth Checked Dates Activi Y
01/11/2024 01:37 p... vy
01/11/2024 01:37 p... vy
01/11/2024 01:37 p... vy

39. This will take you to the following screen:

a. To display the potential matches only, click on the Result Filter option at the bottom
of the screen.
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STREAMLINE '\’77 FY ©  togsedines: = A

=
Check an Individual Check an Entity o Date: January 11, 2024
AK DHSS, AL Medicaid, AR DHS, CA Medi-Cal, CO HCPF, CT DSS, DC
OCP, DE DHSS, Federal OIG, FL AHCA, GA DCH, IA DHS, ID DHW, IL OIG,
IN OMPP, KS DHE, KY CHFS, LA DHH, MA HHS, MD DHMH, ME DHHS,
MI MDCH, MN MHCP, MO MAC, MS DOM, MT DPHHS, NC DMA, ND
DHS, NE DHHS, NH DHHS, NJ CDR, NJ Med Debar, NV DHHS, NY OMIG,
OFAC Non-SDN, OFAC SDN, OH Medicaid, OR HA, PA Medicheck,

[Faculty-staff ~][checkuist] |

D First Name Last Name Y | lastname:

Date of birth: Quest HI, SAM.gov, SC HH, TennCare, TX DVL, TX OIG, VT DVHA, WA
ss HCA/DSHS, WV MMS, WY DOH
Job Title:
List Checked Date:
Personal Note:
Edit Employee

No matches found No credential matches

40. When you click on Result Filter, you will see the following pop-up. Unselect the last
“Include with No Matches Found” checkbox and click on Apply Filter.

Results Filter b4

Include with Potential Matches
Include NPI Matches
Include Mame Matches
Include AKA/DBA Matches
Include Diminutive Matches
Include NPI Mismatches
Include 55N Matches

Include with Confirmed Matches

[|:| Include with No Matches Found ]

Apply Filter I Cancel

= w —

41. Streamline will display the TTUHSC EP individual/entity in the Individuals/Entity
section:
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& Individual Details & | A\ potential Match Detail - NY OMIG

Database: NY OMIG

Job Title:

Personal Note:

Verification Note:

Edit Employee

| b 1] on S osengrsus T — (G veriywih Agency ][ & Resolve matc

42. When you click on the individual/entity’s name, the Individual Details section will
display additional information for that individual/entity.

[e) | & individual Details /A Potential Match Detail - NY OMIG
e .
Check an Individual Checkan Entity o: Database: NY OMIG
[Faculty-staff ~] [check List] Provider Name:

Provider Type:

Exclusion Effective Date:

D FirstName Last Name Y

Edit Employee

eeni
[9] Employee Database =

@

7 Result Fiter page [1 ] or1 o Dispaying 1-8 ot 8

43. The Exclusion Screening Results will display the individual/entity and the Database
(Agency) that lists a potential match.

‘ o) ‘ ‘ & Individual Details & | A potential Match Detail - NY OMIG
atal

[an)
Check an Individual

Check an Entity o:

Building #:
[Faculty-staff ~][[check List|

First name
&8 Individuals Middle name: exclusion Effective Date:
D FirstName Last Name Y | Lastname

Date of birth

ss:

JobTitle:

List Checked Date:

Personal Note:

Verification Note:

Edit Employee

[ Q verify with Agency ][ & Resolve match

7 ResultFiter page [1 | o1 Is} Displaying 1-8of

44. The Potential Match Detail section will display the Agency that has the potential
match(es) as well as additional information on that individual/entity.
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2|

[an)
Check an Individual

‘ & Individual Details 2

Check an Entity

[Faculty-staff

] [check List |

Last Name

Edit Employee

37 Result Filter page 1] or1

Q

Displaying 1-8 of 8

Texas Tech University Health Sciences Center El Paso
Institutional Compliance Procedure

A\ Potential Match Detail - NY OMIG

ase: NY OMIG

[[Q verify with Agency ] [ & Resolve match

45. To begin reviewing potential matches, click on the first name listed in the

Individuals/Entity section.

46. If the potential match is from the Office of Inspector General (OIG) or the System for
Award Management (SAM) Agency, click on the Verify with Agency button.

47. Generally, Streamline Verify will verify with the Agency and determine if a match has
been found. When an individual has been identified as a false match, you will see the

following message:

@ nanre,

? Classification
r— Date of birth:
S54 Y
- State:
Job Title: Resolve match x 7ip
i Country
Personal Nofl | The SSN/TIN does not match. | h Active Date:
Activ
Verification )l Would you like to mark it as a false match? Termination Date
Record Status:
Mote: | SSN: SSN Does Not Match® :

First Name: Excluding Age:

Middle Name: Exclusion Ty

Last Name: -
55N Number: Exclusion Program
Cross Reference.
mployee Creation Date:

[ sxctsion I
Employd
pioy I Go to SAM.gov ‘ (=) Mark as False Matcu Cancel I =
N
SAM.gov H
SAM.gov

b. To clear this individual/entity, click on the Mark as False Match button.
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Job Title: Resolve match b4

List Checked

Personal Noi] The SSN/TIN does not match.

Verification I Would you like to mark it as a false match?

Mote: | SSN: 55N Does Not Match!!
First Name:
Middle Name:
Last Name:
55N Number:

Employee

—
4

Employe | Go to SAM.gov | & Mark as False Match Cancel |

T g

48. If this verification is not done automatically by Streamline Verify, go to the Agency’s
website and determine if the individual/entity listed is a potential match.

49. In the SAM.GOYV website, you will see the page below. To search for an
individual/entity use the field below:

A saM.cov -
Home Search Data Bank Data Services Help
Search All Words ¥ | e.g. 1606N020Q02 h

Select Domain g

All D i = :

o Select Criteria
Cheose your filters and run your report to begin.
Filter By —

Keyword Search
For more information on how to use our keyword search, visit our

help guide

Simple Search Search Editor

50. Once you click on the search icon, this will take you to the page below. The section on
the right side will display all results that match the search criteria. Click on the name of
the individual/entity that you are searching for.
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M sAM.cov

Home Search Data Bank Data Services

Select Domain +
All Domains

Filter By

Keyword Search

For more infarmation an how to use our keyward search, visit our
help guide 3

simple Search Search Editor

o Any Words (i)

Allwords

™
@
o ExactPhrase

e.g. 1606N020Q02

Texas Tech University Health Sciences Center El Paso

Institutional Compliance Procedure

Help

Showing 1-4 of 4 results

0 Sienin

Sortby

Date Modified/Updated ¥

/

Department/Ind.Agency Subtier Office

Notice ID:

qurt“sn['lnd Agency Subtier

Contract Opportunities \

Current Response Date
January 26,2024 at 01:00
PM MST

Notice Type

Updated Sources Sought
Updated Date

Dec 20,2023 (1)

Published Date
Dec 20,2023

Contract Opportunities

Current Response Date
July 26, 2024 at 11:00 AM
MDT

Notice Type

Original Special Notice
Updated Date /
Nov 27,2023

51. When you click on the name of the individual/entity, this will give you additional

information on that excluded individual/entity. Review this information to determine if

this is a potential match.

Classification Type

Excluding Agency

Prefix
Exclusion Program
Exclusion Type
o First Name
Primary Address
Verify Address
Last Name
Version | Current Version .
= CROSS REFERENCE
= EXCLUSION DETAILS
Cross-Reference
€T Code Exclusion Status
Not provided No Cross Reference
Creste Date Update Date
Additional Comments m LOCATIONS
Hone Pravided " .
More tions
Verify Address are: Lacatio
fyou have a 2 m his individusl, enter it below to seeif it is 8n exsct mateh to sither 8 No Locations

ry or altern

52. If this is not a potential match, go back to the Streamline Verify website and click on

m IDENTIFICATION INFORMATION

Middle Name

Suffix

Resolve checked records in the Exclusion Screening Results section.
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1% Exclusion Screening Results
Database [=]
7
= Digpimping 1 -5 ol8 [_.9,-' Resotve checked records |

53. When you click on Resolve checked records you will see the following pop-up.

a. Enter a comment in the notes section then click on Mark as a False Match. The
name of the individual/entity will be cleared from your list of potential matches.

Personal Note: [A

it RN Resolve match X

Are you sure you want to resolve this match?

Mote: | This is not @ match. The middle name and last name does not
match.

ployee
[

7| Employee =

' Mark as Positive Match (=) Mark as False Match Cancel

54. If the Agency is the Office of Inspector General (OIG), you will go to the following
website: https://oig.hhs.gov/exclusions/

a. To view the List of Excluded Individuals/Entities (LEIE), click on the link below:

Page 18 of 24
Procedure: Excluded Provider Checks on Streamline Verify


https://oig.hhs.gov/exclusions/

T

XA TRCH INIVERSITY. Texas Tech University Health Sciences Center El Paso
EL PASO . . .
Ofice ofnsttrional Compliance Institutional Compliance Procedure

ealth and Human ces

U.S. Dey ent of H
@ Office of Inspector Genera B - oo complaint

About 0I1G +~ Reports v Fraud ~ Compliance Exclusions + Newsroom Careers v COVID-19 Portal

0IG has the authority to exclude individuals and entities
from Federally funded health care programs.

Exclusions Program This webpage provides information about O1G's exclusion autherity and activities. OIG has

the authority to exclude individuals and entities from Federally funded health care

Online Searchable Database programs for a variety of reasons, including a conviction for Medicare or Medicaid fraud.

LEIE Downloadable Those that are excluded can receive no payment from Federal health care programs for any

items or services they furnish, order, or prescribe. This includes those that provide health

Databases
benefits funded directly or indirectly by the United States (other than the Federal

Menthly Supplement Employees Health Benefits Plan).

Downloads

T 0IG maintains a list of all currently excluded individuals and entities called the List of '

QuickTips Excluded Individuals/Entities (LEIE). Anyone who hires an individual or entity on the LEIE

Waivers may be subject to civil monetary penalties (CMP). To avoid CMP liability, health care entities
should routinely check the list to ensure that new hires and current employees are not on

Background Information it.

55. When you click on the link, you will be taken to the following page. To download the
LEIE report, click on the link under LEIE Database.

U.S. Department of Health and Human Services
@ Office of Inspector Genera B s o compuint

About QIG Reports ~ Fraud ~ Compliance v Exclusions Newsroom Careers v COVID-19 Portal

Exclusions Program LE]E Downloadable Databases Related Information

Online Searchable Database Instructions and information

I 01-10-2024 About the LEIE Files.

Last Update

LEIE Downloadable
Databases

File-Type Questions?
Monthly Supplement
Downloads

Frequently Asked Questions

' concerning the CSV file type.

LEIE Database
Quick Tips

* 12-2023 Updated LEIE Database (CSV)

Waivers

Profile Updates

Background Information
.+ 12:2023Profile Correction
Applying for Reinstatement 422075 Pronile Lorrections

Contact the Exclusicns Current Record Layout
Program

56. This link will allow you to pull an Excel report where you can search for the name of the
potential match. Review the information listed in the report.

57. Once you have verified that the individual/entity is not a match, go back to Streamline
Verify.

58. In the screen below, click on the Resolve checked records button in the Exclusion
Screening Results section:
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/\ Exclusion Screening Results
Employee Database =]
[ ] ‘ Q Verify with Agency | ‘ &7 Resolve match |

59. When you click on Resolve checked records, you will see the Resolve match pop-up.
Type a comment in the Note field, then click on the Mark as false match button.
a. Example comment: “This is not a match. Last names do not match.”

Personal Note: [A
Verification Not [RiEiael b4

Active

Are you sure you want to resolve this match?

Mote: | This is not a match. The middle name and last name does not
match.

ployee

[
Employee =
| " Mark as Positive Match | (= Mark as False Match Cancel |

60. There are some Agencies that will not provide any more information than what is listed
in the Potential Match Detail Section on the Streamline Verify website. A few of these
agencies include, but are not limited to the following:

e California (CA Medi-Cal)
e New Jersey (NJ CDR)
e Florida (FL AHCA)

61. If there is a potential match for the following State Agencies, always send an email to the
indicated contact to verify that the individual/entity is not a potential match.

New Mexico
Oklahoma
Arkansas
Louisiana

62. For other State Agencies, if you notice that there are multiple similarities between the
individual/entity and the individual/entity listed in the Agency section, email the indicated
contact for the State Agency.
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63. When you click on the Verify with Agency button in the Potential Match Detail Section,
you will see a pop-up that allows you to email the agency directly.

a. Example Email:

From:

Sent: Friday, May 13, 2022 2:37 PM

To: PIDexclusions <PlDexclusions@medicaid.alabama.govs>
Subject: Potential Exclusion Match

Greetings,

Upon screening the following provider against the AL Medicaid Exclusion List, we have identified a
potential match:

Last Name, First name h
D.0.B.:
SSN:

Please verify the above potential match.

Thank you.

b. Please note that it may take up to one week or longer for a representative to reply. If
you do not receive a response from the agency after the third day, be sure to send them
a follow-up email.

64. Once you receive a reply from a representative of the Agency, click on the Resolve
Checked Records in the Exclusion Screening Results and enter one of the following
comments:

e Example comment: “The State of Alabama (AL) has responded to our query. This is
not a match.”

65. Continue reviewing all potential matches.

PLEASE NOTE: If vou identify a “True Match,” notify the VP/Institutional
Compliance Officer (ICO) immediately.

66. Once you have reviewed all potential matches, the Individuals/Entities section should be
clear of all names.

67. To continue reviewing potential matches from the other reports, click on the Dashboard
link at the top of the screen:
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4

STREAMLINE \

(]

Check an Individual Check an Entity ID: Date:

Name: Databases:

[Vendor List TTUHSC EP | [ check List |

Federal Tax 1D:

[§] Entities Address:

o] Name Y City:

ﬂ State:

68. In the Dashboard screen, click on the Reports link in the next tile.
a. Repeat steps 33 through 66 to review potential matches.

69. If there are no potential matches in one of the reports, skip this report and go to the next
one.

70. Once all potential matches have been cleared from each report, go to the Dashboard and
click on the Reports link in each tile.

OQOD 2' ! @ 0 Eﬁ
P S
Active Records Confirmed Matches

(i) Faculty-staff

A\ 1099 Vendors (i) vendor List TTUHSC EP

[l No matches: 2,131 W Mo matches: 226 W No maiches: 94

Cleared: 0 Cleared: 0 Cleared: 0
W Confirmed: 0 W Confirmed: 0 W Confirmed: 0
Potential: 8 Potential: 0 Fotential: 2

71. This will take you to the following page. Click on the Export Report button at the top
right side of the page.

/
STREAMLINE \ © oseaines =

A+a-
Individual/Entity Summary \

88 Individuals/Entities Checked - Faculty-Staff - 01/11/2024 01:37 prn MST (3 Export Report | Resolve Matches >
List.  Faculty-Staff D Building Check stai Match Results Last Name First Name MiddleName & | [J | DateofBirth e = g
From v Matches Resolved M [ exportReport [N
To: v Matches Resolved 0111120240137 p...

v No Potential Matches 01/11/202401:37p... v
v Matches Resolved 0111720240137 p.. v

0| pate v Matches Resolved 01/11/202401:37p... v
011172024 01:37p... [ MARRschesRasolverl 01/11/202401:37p... v

[ 12/09/2023 07:57 p... v Matches Resolved 01/11/202401:37p... v

[ 1111072023 06:29 a... AL =chesRasovedl 01/11/202401:37p... v

] 1001212023 07:48 p... v Matches Resolved 01/11/202401:37p... v

[T 09/09/2023 03:53 p... 2 (OGE T 01112024 0137 p...

7] 081172023 05:06 p... v No Potential Matches 01/11/202401:37p... v

[ 07/13/2023 06:05 p... (OGRS 01112024 01:37p... v

[0 corvmmaas o v No Potential Matches 01/11/202401:37p... v

[T 05/12/2023 11:07 p... <7 GG D 011172024 0137 P v

[0 comvmmeen v No Potential Matches 01/11/202401:37p... v

[T 03/13/2023 05:46 p... v NoPotential Matches 01/11/20240137p... v

7] 02/10/2023 06:18 p... v NoPotential Matches 011120240137 p... v

7] 011172023 12:55 ... v NoPotential Matches 011120240137 p.. v

7] 12/12/2022 03:55 .. v NoPotential Matches 011120240137 p... v

[0 111122022 02:15 .. v NoPotential Matches 0111720240137 p.. v

[0 1011272022 01:51 a... v NoPotential Matches 011120240137 p... v

7] 09/10/2022 07:19 ... v NoPotential Matches 0111720240137 p.. v

7] 08/10/2022 11:57 ... v NoPotential Matches ...... 011120240137 p.. v v
) 071012022 04:31a... |7J Page [1 o D DS Displaying 1- 25 of 2139
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72. When you click on Export Report, you will see the following pop-up. Click on the
Download Standard Report as Excel button.

-

q Select a format
q
d Print Standard Report PDF
q
|
q
= Download Detail Report as Excel -

[{] Detailed Report Including Exclusion Details |~

AT TS ST re =TT

73. Click save and go to Batman — Excluder Provider Check folder then select the
Reports folder.

« v » ThisPC » BATMAN (\\elpfifs01) (B:) » Excluded Provider Check

£ Documents ~  Name -
&=/ Pictures 1099 List

Employee List

=
State emails
Vendor List
M= HSCEP OP 52.11 Exlcuder Provider Checks PRO.docx
I Desktop M5 HSCEP OP 52.11 Exlcuder Provider Checks PRO_2023.docx
a Box Provider Self-Disclosure Settlements _ Office of Inspector General _ U5, Department of Health and Human Services.pdf
OneDrive 05 Streamline Verify & Database - Procedure.docx

M= Vendor Staff Report Procedure.docx

74. Use the same naming convention to save each report. Name the report beginning with the
year, month, day, and name of the report. You will have the following 3 Excel Reports
each month:

« v A » ThisPC » BATMAN (\V\elpfifsO1) (B:) » Excluded Provider Check » Reports » 2024
|::'| Documents () Mame Date modified Type
=] Pictures £1°| 2024-1-12 - 1099 Vendors standard reportaclsx 1/12/2024 10:52 AM Microsoft Excel W...
£ 2024-1-12 - Faculty-Staff standard report.xlsx 1/12/2024 1:58 PM Microsoft Excel W...
B 2024-1-12 - Vendor List TTUHSC EP standard report.xlsx 1/12/2024 11:05 AM Microsoft Excel W,
January, 2024 Excluded Provider Screening Motification.pdf  1/12/2024 2:4% P Adobe Acrobat D...
I Desktop

Page 23 of 24
Procedure: Excluded Provider Checks on Streamline Verify



T

XA TRCH INIVERSITY. Texas Tech University Health Sciences Center El Paso
EL PASO . . .
Office of Institutional Compliance Instltutlonal Compllance Procedure

75. Once you have saved all three reports in the Reports folder, you will need to clean up

each report.

76. Open the 1099-Vendors report.
a. Delete the Identifier column and save the report.

77. Next, open the Vendor List TTUHSC EP report.
a. Delete the Identifier column and save the report.

78. Lastly, open the Faculty-Staff Report.

a. Delete the Identifier column and the Date of Birth column and save the report.

79. Once you have cleaned up and saved the reports you will need to email them to the
following staff:

Managing Director at Payment Services

Employment Services-El Paso, Employment Services - EIPaso@ttuhsc.edu
Unit Manager at Clinical Affairs

Associate Professor in Internal Medicine

Director of Research

Senior Office Assistant in Institutional Compliance

of Medicine

Director of Research

Managing Director of Purchasing

Managing Director in Contracting

Vice President of Human Resources

Associate Managing Director in Institutional Compliance

Carbon Copy (CC): Vice President/Institutional Compliance Officer

80. Lastly, save a PDF of the email that was sent to the individuals listed above. The report

will be saved in Batman — Excluder Provider Check — Reports folder.
a. Save the PDF using the naming convention shown below:

February, 2024 Excluded Provider Screening Motification....  2/14/2024 2:27 PM Adobe Acrobat D...
January, 2024 Excluded Provider Screening Motification.pdf  1/12/2024 2:49 P Adobe Acrobat D...
March, 2024 Excluded Provider Screening Motification.pdf  3/13/2024 212 P Adobe Acrobat D...

Frequency of Review

This procedure will be reviewed in collaboration with HSCEP OP 52.11, Sanction Check
Process (January 15 of each odd-numbered year) by the designated Compliance personnel.

Review Date: 3/27/2024
Revision Date: 3/27/2024
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